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AJIMAHUCTPALYSI MYHHUIUTIAJIBHOT O OBPA3OBAHUS CEJIbCKOE
NOCEJEHHE «ECHHKA» PJKEBCKOT'O PAIOHA TBEPCKO#1 OBJIACTH

MMOCTAHOBJIEHUE

07.08.2019 NeS0

«O6 yTBEpIKIEHNH aAMUHHUCTPATHUBHOTO PETIaMEHTa
IpenoCTaBIeHAS MyHUITUIIAIBHON YCIYTH
«IIpuHATHE PEIIeHNs O MOATOTOBKE TOKYMEHTAMN
10 IUIAHHPOBKE TEPPUTOPHI) HAa TEPPUTOPHA
cenbecKoro mocesnenus «Ecunkay PaeBckoro paiona
TBepckoit obnacTmy»

Bo ucmonuenne ®depepanbHoro 3akosa ot 27.07.2010 Ne 210-®3 «O6 opraHu3amuu
IIPeIOCTAaBJICHHs] TOCYHAPCTBEHHBIX M MYHHIHMNANBHBIX YCIyr» W B COOTBCTICTBHM €
['pagocTpouTeNbHEIM KomekcoM Poccmiickoit Dexeparu, AIMUHHCTpAHS CeJIBCKOro
nocenenns «Ecnaka»

IIOCTAHOBJISIET:

1. YIBepAUTh aJMUHHUCTPATUBHBIA PETIAMEHT IPEIOCTABIICHHS MYHHLIUIATIGHON YCIIyTH
«[IpuHsTHE pelleHHs O IOATOTOBKE NOKYMEHTAallMH IO IUIAHUPOBKE TEPPUTOPHMY Ha
TeppuTOpHE  cenbekoro mocenmenus —«EcmHKa»  Pkesckoro paiiona TBepckoil obmacTu

(TIpunoxeHue).

2. Hacrosmee MOCTAHOBIEHHE BCTYIAeT B CHIIy CO JHS €ro NOANHCAHHS, MOIJICKHT
00HApOIOBAHMIO B YCTAHOBJICHHOM MOPAJKE M pPasMEIICHHIO Ha ohHUIHATEHOM ~CaiTe
aIMHHACTpAIHH CENbCKOro mocenenus «EcHHKa» B HH}OPMAIMOHHO-TeTeKOMMYHAKAIHOHHON

ceru MaTepHer.
3. KoHTpons 3a HCIOIHEHHEM HACTOSIIETO OCTAHOBIEHUS OCTaBILIO 32 co0oii.

W.0.I'massl cenbekoro mnocenenus «Ecuukay O.A.BuHorpanosa



[Ipunoxxexnue

k [locTaHOBIEHUIO aIMUHHACTPAIIAN
MYHHUITUIIATBHOTO 00pa3oBaHus
cenbcKoe nocesieHne «EcuHKay

PxeBckoro paitona Tepckoii o6macTu
ot 07.08.2019 Ne 50

AJIMHHHCTPATHBHBII perjiaMeHT
NpeI0CTaBJICHHS] MyHUIMIAJILHOM YCIyTH
«[IpunsTHE peleHns! 0 MOAroTOBKe JOKYMEHTAHH
10 IVIAHUPOBKE TEPPHUTOPHID)

1. O0ue mo/I0:KeHusa

IIpeaMer peryJMpoBaHHus AAMHUHACTPATHBHOIO PErJIaMEHTa MPEN0CTABICHUS
MYHHIHIAJIBHON yCIyru

1.AZIMEHACTPATHBHEIH PETJAMEHT HPEJOCTABICHUS MYHMIMIAILHON yCIyrH AIMHHUCTDAIAH
cenpckoro nocenenns «Ecuaka» (nanee — AnvuaucTpanus) «[[puHsATHE peleHns 0 HOArOTOBKE
JOKYMEHTAll} IO IUIAHMPOBKE TEPPUTOPHE)» (Hamee — PErIaMeHT) pa3paboTan B LEIIX
HOBBIIICHHAS KAuecTBAa WM JOCTYHHOCTH IIPEIOCTABICHHS MYHHIMIAJIBHON YCIYTH, ONPENEIICT
CTAaHHAPTHI, CPOKH H MOCISHOBAaTENBHOCTh IEHCTBHH (aIMHHHCTPATHBHBIX mponenyp) IpH
OCYIIECTBIEHAH MOJHOMOYHM B 00JAacTH TPajOCTPOMTEIBHON ACATENBHOCTH IO MPHHATHIO
pelleHns O MOATOTOBKE AOKYMEHTAlMHM IO IUIAHMPOBKE TEPPUTOPHUH  CEIBLCKOrO IOCEIICHHA
«EcuHKay.

2. TIpenocrasnenne MyHUIMIATGHOH yCIYTH 3aKIIOYACTCS B OPraHU3allMy BBIIATH IIPHHATOTO
pelleHHs O MOATOTOBKE AOKYMEHTAIlMH IO IUIAHMPOBKE TEPPUTOPHH CENBCKOrO IMOCENICHHA.
«Ecunakan

Kpyr 3asBuTeieit

3.3agBUTENIMH HA MPENOCTABICHHE MYHHIHMNAIBHOM YCIYTH SBISIOTCS (GH3MYECKHE HIH
IOpHIMYecKHe (32 UCKIIOYCHHEM TOCYJapCTBEHHBIX OPraHOB H MX TEPPUTOPHAIBHBIX OPTaHOB,
OpraHoOB TOCYIapCTBEHHBIX BHEOIODKETHBIX (OHIOB M MX TEPPUTOPHATBHBIX OpraHoB) JHIIA,
60 WX YHOJTHOMOYEHHBIE IIPEJCTABUTENH, OOpaTHBIIHECS B OpraH, IPEAOCTaBILAIOIIMI
MyHHIUNAJIbHBIE YCIYrH, Ju00 B OpraHM3allid, yKa3aHHBIC B HaCTAX 2 u 3 crateu 1
depepansroro 3akoHa Ne 210-®3, mwix B OpraHM3allid, yKasaHHBIC B ILYHKTE 5 crareu 2
®enepansroro 3akoHa Ne 210-@3, ¢ 3ampocoM O NPENCTaBICHUH MYHHIIUTIAIBHON YCIIYTH,
BHIP)KEHHBEIM B YCTHOM, IACEMEHHOMN MM 3JICKTPOHHOH dopme (manee — 3agBUTEND).

4. Or uMeHn 3asBUTeNEH — (QU3NYECKUX JHIl MOTYT ACHCTBOBAaTh HX IIPEICTABUTENN B CHIY
IIOJTHOMOYH}i, OTOBOPEHHBIX B JTOBEPEHHOCTH, YIOCTOBEPEHHON B YCTAHOBIICHHOM IOPSNKE B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii ®enepanum.

OT UMEHH 3asBUTeNeH — IOPUINIECKUX JIHIl MOTYT JEHCTBOBATh JIMIA B COOTBETCTBHHU C
yapeIUTENbHBIMA JOKYMEHTaMH IOPUIMYECKUX JHI( €3 OBEPEHHOCTH, & TAKKE IPEACTABHTEIN
B CHJIy IIOJHOMOYMH, OrOBOPEHHBIX B JOBEPEHHOCTH, yIOCTOBEPEHHOH B IOpAMKE,
YCTAaHOBIEHHOM 3aKOHOZATeNscTBOM Poccuiickoii @exepanyy. B TpenycMOTPEHHBIX 3aKOHOM



cliydasixX OT HMCHH IOPHIAYICCKOro Jinna MOT'yT JEHCTBOBATH €TI0 Y4YaCTHHUKH.

TpeboBanus K NOPAAKY HHGOPMHUPOBaHHS 0 PEAOCTABJIECHAH
MYHHIHIATBHOMN yeayru

5.VrdopManiio 0 MOpsAAKE MPEJOCTABIECHMS MYyHHUIHUIAIBHOH YCIYTH MOXHO MONYYHTH B
VIONHOMOYEHHOM OpraHe, Ha caiite AIMMHHCTPallMM CENbCKOTO moceneHus «EcHHKa»
PxeBckoro paifoma Tsepckoil o6nacté B HH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHOH CETH
VIHTepHET, C IOMOIIBIO (helepalbHON roCy1apCTBEHHOH HHPOPMAHOHHON CHCTEMBI «EnuHbIi
IOpTaT TOCYJApCTBEHHBIX W MyHHIMIANBHBIX ycuyr ($yHKumuit)» (mamee — Enuneii nopran),
¢bummane rOCyJIapCTBEHHOIO ABTOHOMHOTO YUpEeXKIACHUS Trepckoit obmacta
«MHOrOQYHKIMOHATEHEI LEHTP NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUIATBHBIX
yeuyr» (masnee, COOTBETCTBEHHO, - human [AY «MOL]

6. CemeHms O MecTe HaxXOXIeHHs, rpaduke pabOTHI, KOHTAaKTHBIX TenedoHax, aapecax
SIEKTPOHHOM MOYTHI YIIOJIHOMOYCHHOIO OpraHa H ¢uwmana TAY «MO®Ll», axpecax caiita
AIIMMHHECTpaIHH celbckoro mocenenus — «Ecumkay u caiita T'AY «MO®ILI» ykazaHel B
OpriIoKeHHH | K AIMHHUCTPATHBHOMY PETJIAMEHTY.

7. B VmONHOMOYEHHOM OpraHe IIONy4YMTh HH(QOpPMAlWio O IOpSAKe IPeIOCTaBICHHUS
MyHUIUIATBHON YCIyTH MOXHO IIPH JTHYHOM WM NMHCBMEHHOM OOpaIleHHH, oOpaIneHuy 1o
TeneOHy WIM OJNEKTPOHHOM IIodYTe, HAa WHGOPMANMOHHBIX CTEHIAX B IOMCIICHHAX
VII0THOMOYEHHOTO OpraHa.

8. MadopMupoBaHne OCYIECTBIIAETCS IO CIIEAYIOIUM BOIPOCaM:

4) HCTOYHHKM MONyYeHHS HH(OpMAIMK O HOPAAKE MPENOCTABICHHSL MYHUITUTIIAJIBHOR
yenyru (Brodas TenedoHsl YII0OJTHOMOYEHHOIO OpraHa, ¢uwmana FTAY «M®Il», anpeca caiita
AIMEHUCTpAIUH cebekoro nocenenns «Ecunka» u caiita TAY «M®Lly», anpeca AJIEKTPOHHOHI
ouTs! YIojHOModeHHoro oprana u ¢umana TAY «M®L», anpec Enunoro nopraia);

6) cBeleHHSs O HOPMATHBHBIX IIPABOBBIX aKTaxX, PETyIUPYFONMX MPEJOCTABICHHE
MYHHIUNATBHOHN yciryry (HanMEeHOBaHWe, IPUHSABIINK OpraH, HOMED, fata TIPHHSATHA);

B) IIepedY€eHb JOKYMEHTOB, HEOOXOMUMBIX JUIS IOy YEHHSA MYHHIIAIAIBHOM yCIIyTH,;

r) IpEMep 3amojHEHHS M HOpuMepHas (opMa IpEeIOKEHHUs, HE0OX0qUMOT0 I
TIPEIOCTaBIICHAS MyHUIUIIAIBHOM YCITyTH;

1) CPOKH TIPEOCTaBIICHHS MyHUIIUIIATBHON YCIIYTH;
e) uadopmarus 0 6e3B03ME3MHOCTH MPENOCTABICHHSA MYHHIATATGHON yCIIyTH;
) BpEMs M MECTO IIpHeMa 3asBUTEIICH;

3) mopsAmoK obxanoBaHus neficTeuil (GesmedcTBus) U pelleHnid, OCYIIECTBISIEMbIX U
TIPAHAMAEMBIX B XOZI€ IPEIOCTABIECHHS MyHAIUIIATBHOH yCIyTH;

¥) MHBIE BOIPOCHI, HMEIOIIHE OTHOLICHHE K MOPANKY NMPEI0CTABICHUA MYHHUIIATATBHOM
YCIIyTH.

9. UudopMupoBaHHE BEACTCH:

a) COTpYIHHKaMH YIIONTHOMOYEHHOr0 OpraHa B COOTBETCTBHH C rpaduxoM paboTEI



S—

VIONHOMOYEHHOTO OpraHa (Ipuiuoxenue | K AIMUHHCTPATHBHOMY PETTIAMEHTY);

6) corpyaaukamu dumana FAY «M®IL]» B cooTBETCTBHY ¢ rpaduKoM paboTsI punrana
TAY «M®LI» (npunoxenne 1 K AZMHIHACTPAaTUBHOMY PETJIAMEHTY);

10. Corpynauk YIOJHOMOYEHHOTO OpraHa MH(GOPMHUpYET 3asBUTENA IO HHTEPECYIOMMM ero
BOIIPOCAM, COOOIIAeT KOHTaKTHYI0 MH(QOpMAlMiO, YyKa3aHHYIO B IPHIIOKCHAH I x
AIIMHHHCTPAaTHBHOMY DETJIAMEHTY, IIEpedeHb JOKYMEHTOB, HEOOXOIUMBIX ISl PEIOCTABIICHHS
MYHHIIOATEHON YCIIYTH, a TakoKe PashACHAET TpeOOBaHUs K HEM.

11. ITpu oTBeTax Ha TeedOHHbIE 3BOHKH COTPYIHHKH YTIOJTHOMOYEHHOTO OpraHa IoJpobHo H B
BeXHBOH (popMe HHPOPMUPYIOT OGPATHBIIErOCs IO HHTEPECYIOMMM ero BompocaM. OTBeT Ha
TenedOHHEI 3BOHOK JODKGH HAYMHATECA C HMHOOpMAlMy O HAMMEHOBAHWA OpraHa
(OpraHM3ammu), B KOTOPHIA (KOTOPYO) MOCTYNHI TeNeQOHHBIA 3BOHOK, a TaKKe bamunny,
MIMEHH, OTYECTBE U TODKHOCTH COTPYAHHKA, IIPHHABIIETO Tene(QOHHbIH 3BOHOK.

B ciyuae ecid y COTPYAHHKA, NPUHSABINETO 3BOHOK, OTCYICTBYET BO3MOXHOCTH
CAMOCTOSTEIBHO OTBETHTh HA IOCTAaBICHHBIE BONPOCHL, Tele(OHHBIM 3BOHOK JOJDKEH OBITH
nepeazpecosaH (IlepeBejieH) Ha APYroro COTPYIHMKa OpraHa (OpraHH3alii), yJacTBYIOUIETO B
IPeJIOCTABICHAN MYHHIMIIATBHOH YCIYTd, WIH e OOpaTHBIIEMYCS ML [OJDKCH OBITH
coobmeH TenedOHHBIH HOMED, 10 KOTOPOMY MOKHO MOJNY4IHTh HEOOXOXHMYIO HHGOPMALIHIO.

12. Tlpu mHGOPMHPOBAHMH [O BONPOCAM TMPETOCTABIEHAS MYHHIMIAILHOH YCIYTA IO
MACHMEHHBIM 3alpocaM 3asBUTENell OTBET HANPABIAETCS MOCPEACTBOM IMOYTOBOH CBS3W MO
afpecy 3asBHTEN, yKa3aHHOMY B 3aIIpOCe, B CPOK, He IPEBBIIAIOIIHH S pabouux IHEH CO THS
perUCTpanyy MICHMEHHOTO 3aIpoca B Y IOIHOMOYEHHOM OpraHe.

13. Ips uHGOPMHUPOBAHHK IO BOIPOCAM MPEAOCTAaBICHHS MYHHIHMIANBHOH YCIyrH B dopme
OTBETOB IO SIEKTPOHHON IIOYTE, OTBET Ha OOpallleHHe HaNlpaBJIAeTCA Ha apec 9JIEKTPOHHOM’
IOYTHl, YKa3aHHBIM 3asBATE]EM B KadeCTBE anpeca Ui BEJCHHA MEPENUCKH, B CPOK, HE
IpEeBHIIAIONHiT 5 pabounx AHEl CO NHA PETHCTpali oOpalieHus B YI0JTHOMOYCHHOM OpraHe.

14. OTBeT Ha 3ampoc IOJDKEH COJEpXKaTh OTBET Ha IIOCTAaBJICHHBIE BONPOCEHL ¢baMunuio,
MHWIMATE] MMEHH ¥ OT4ecTBA M HoOMep TeledoHa wucmonHuTens. [IMCBMEHHBIH OTBET
TOJMHCHIBAETCS. PYKOBOJHMTENEM YIONHOMOYEHHOTO OpraHa, OTBET, HANpaBIAEMblH B
3JIEKTPOHHOM BHJIE - 3JIEKTPOHHO# ITOMUCHIO PyKOBOAUTEI Y IOTHOMOYEHHOrO OpraHa.

15. Ha mHE(OpMAIMOHHBIX CTEHAAX B YIOJIHOMOYCHHOM OpraHE pasMellaeTcs CIleAyromasd
nH(popMaLH:

a) epeUeHb JOKYMEHTOB, HEOOXOMMMBIX JUTS OMyYeHHs MyHHIMITALHOR YCITyTH;

6) mpuMep 3amoiHEHHWs H TNpuMepHas Qopma IPEITIONKEHHS, HeoOXomuMoro s
TIPEIOCTaBICHUS MyHUIUNAIBHON YCIyTH;

B) CPOKH IIPEIOCTABICHHS MyHHIIMIIATBHON YCIIYTH;

r) BpeMsi IpHeMa TOKyMEHTOB, HeOGXOMMEBIX /IS TIPEAOCTABICHHS MYHUIATIAGHOA yCIIyTH;

I) OCHOBAHHS JUIs OTKa3a B PEIOCTABIIEHHH MYHHUIUIIABHON YCIIyTH;

¢) MOpANOK TOTydYeHWs KOHCYNbTallMi WM 3aliCH Ha TNPHEM K JOJDKHOCTHBIM JIHMIaM
VII0IHOMOYEHHOTO OpraHa,

) TIOPAIOK 00KAJIOBaHUS PEINEHMH U NeHCTBHM (Ge3neiicTBHs) YIOIHOMOYEHHOTO OpraHa, a
TaKKe ero JODKHOCTHEIX JIAI], MyHHIMIIAIBHBIX CITYXKallKX;

3) CBEJICHHS 0 6€3B03ME3/JHOCTH PEIOCTABIECHNS MyHHIUIIATEHON YCIIyTH.

16. TIpumepHyto (opMy HPELIOKEHHS, HEOOXOAUMOTO I MPENOCTABICHHS MYHUIAIAIBHOM
YCIIyTH, 3asBATEIN MOTYT IIONy9MTh HEIOCPEICTBEHHO y COTPYAHHKOB Y101HOMOYEHHOTO
oprana, ¢mmana [AY «M®Il» mubo B SICKTPOHHOM BHAC Ha caiite AIMUHHCTpaLUH



CEJILCKOTI'O IIOCCIICHUS. Ecunaka»

17. Ha caiiTe AJMUHHCTpAIlMH CEJIBCKOTO MocerneHus «EcHHKa» pasMellaeTcs CIeAyromasl
“HpOpMALUL:

a) TIOJHBIA TEKCT AJMUHHCTPATHBHOTO PErTIaMCHTa;

6) mepeyeHb JOKYMEHTOB, HEOOXOMMMBIX UL IIPEOCTABICHH MYHHITUIAIBHOM yCIIyTH;

B) o6pasusl opopMieHUs TOKYMEHTOB, HeOOXOIMMBIX UL TPEJOCTABICHHS MyHHIMIATBHONX
yCIIYTH,

T) CPOKH HPEIOCTaBICHNS MyHHUIUIIAIBHOH yCITyTH;

1) OTBETHI Ha 9acTO 33/1aBaeMBbI€ BOIIPOCEL;

€) pexuM pabOoTHI COTPYAHAKOB Y IIONHOMOYECHHOr0 OpraHa, dummana FAY «M®@Ly;

) CBeJIEHHs. 00 OTCYTCTBHH ILIATHI 32 IPETIOCTABICHAC MYHHUIUTIATBHOM YCITyTH.

II. CTaHgapT OpexocTaBIeHHs MyHHIMNAJILHOH yCIyrd
HauMeHOBaHHE MYHHIINNIAJILHOMN yCIyrd

18.HanMeHOBaHAEe MyHHIUITATBHOH ycayru «[IpuHITHE PeleHHs O IOArOTOBKE JOKYMCHTAIHH
10 IVIAHHPOBKE TEPPUTOPHID).
19.MyHununanbHas yciyra HPEeRoCTaBiIsAeTCs AIMHHHCTpaIieli H OCYIIECTBISICTCS {epe3
CIIENHATICTa AIMHHUACTPAIIMH CETTBCKOTO MOCCICHI.

TAY «M®ILI» ocymiecTBIseT B3aUMOACHCTBHE C AMHHHCTpAIEEH 10 IPeIOCTaBICHUIO
MyHHIMIATBHON YCIYTH Ha OCHOBAHHH 3aKIIOYCHHOTO JBYCTOPOHHETO CornameHus 0
B3aHMOJIEHCTBHH 110 IIPEIOCTABICHAIO MyHULUNIATBHOH YCITyTH.

Pe3y /IbTAT MPEJOCTABJICHHS MY HHIHIIAAbHOH yCTyTH.

20.KoHeYHEIM pe3yJIbTaTOM IIPENOCTABICHAL MyHHUIUIAIGHOM YCIIyTH SIBISICTCH:

- IPHHATHE PEIIEHHS O MOATOTOBKE JTOKYMEHTALUH 110 IITAHAPOBKE TEPPUTOPHUH,

- OTKa3 B IPEIOCTABICHHM MYHHIMIAIbHOH YCIYrH HO IPHHATHIO DPEIICHHA O
[OATrOTOBKE JOKYMEHTAIINH 110 IIAHUPOBKE TEPPHTOPHH.

CpoK npegocTaB/IeHAs MyHHIMNATLHOH yCITyTH.

21. MysununansHas yciIyra INPEeJOCTaBISCTCS B TEHCHHE 30 mHeH co AHA IOCTYIUICHUS
3asiBJICHHS B AZIMAHACTPAIIHIO O IIOATOTOBKE JOKYMEHTAIIMH M0 IIAHUPOBKE TEPPUTOPHH.

22 Pelmenne O MOATOTOBKE JOKYMEHTAUHMH IO IUIAHAPOBKE TEPPHUTOPHM, NPUHHUMACTCS B
Teqenme 14 mHel co [HSA TOCTYIUICHHS B AJIMMHUCTPAllMIO 3asBICHAS O [MOJrOTOBKE
JOKYMEHTAIlHH TI0 IUIAHHPOBKE TEPPUTOPHH, C JHMIAMH, C KOTOPHIMH 3aKIIOHCH ZIOTOBOP O
KOMIIIEKCHOM OCBOGHHH TEPPUTOPHH HIH JOTOBOp O PAa3sBUTHH 3aCTPOCHHOH TEPPHUTOPHH, C
KOTOPHIMH 3aKITIOYEHBl COOTBETCTBYIOIIME JOTOBOPBL, B OTHOUICHHH 3eMeJILHOTO y4JacTKa,



IIPeIOCTABICHHOTO HeKOMMep‘ICCKOﬁ opraHu3anuy, CO3IIaHHOI7I rpaxmaHaMy, LA BEOCHUA
CcaJ0BOJICTBA, OTOPOTHAICCTBA, Ja4gyHOoro XO03sCTBA.

IIpaBoBble OCHOBAHMS /ISl MPE0CTABJICHUS MYHHIHIAILHOM yCJIyTrH.

23.I'pamocTpOUTENbHEIR KOACKC Poccuiickoit ®eneparuu ot 29.12.2004 Ne 190-03;

24. ®enepanbHBI 3aKOH OT 29 nexabps 2004 roma Ne 191-®3 «O BBeneHHH B ICHCTBHE
I'pamoCTpOUTENHLHOTO KOAEKCA Poccuiickoit @eneparum»

5. 3emebHbIA Komeke Poccuiickoit ®enepanuu ot 25.10.2001 Ne 136-®3;

26.0enepanbHblii 3aKOH OT 6 oxtabps 2003 roma Ne 131-®3 «O6 o0mux IpUHIOMIIAX
OpraHM3alii MECTHOTO CAaMOYIIPaBJICHHUS B Poccuiickoit ®enepanum»

27.@enepanbHbLi 3aK0OH OT 27 HIONA 2010 roma Ne 210-®3 «O06 opraHu3anyy MpeIOCTaBICHUS
TOCYJapCTBEHHBIX U MyHUIUNAIBHBIX YCIIYT;

28.@enepanbHbIit 3aKkoH 0T 27 mrons 2006 roxa Ne 152-03 «O mepcoHAIBHBIX JaHHBIX),
29.®enepanbHbI 3aKkoH ot 6 anpens 2011 roxa Ne 63-®3 «O06 37€KTPOHHOM IOATHCHY;

30. QepepanbHBI 3aKOH OT 24 HOSIOpA 1995 roma Ne 181-®3 «O comMaibHON 3aIHTE
uaBanunoB B Poccuiickoit @enepanun»

31.JTocranoBinenueM lIpaBUTEIBCTBA Poccuiickoit @emepanuu OT 22 mexabpa 2012 roma Ne
1376 «O6 ytBepxneruu [IpaBui opraHu3alii ASITeIbHOCTH MHOro()YHKIMOHAIBHBIX IIEHTPOB
NPeNOCTABJIEHHS TOCY 1apCTBEHHBIX M MyHHITANATLHBIX YCIIyD»

32 IToctanosnenue IIpasutenscrBa Poccutickoit Qdenepanuy OT 7 urons 2011 roma Ne 553 «O
nopsizke odhopMIIeHHS H IPEACTABICHHUA 3agBIECHAN W MHBIX JOKYMEHTOB, HEOOXONUMBIX I
IpEeNOCTaBICHAS TOCYapCTBEHHBIX H (WIH) MyHWIMOAIBHBIX YCIyT, B (opMe JIEKTPOHHBIX
JOKYMEHTOBY

33 Iocranosnenue IIpasutensctBa Poccuiickoit denepanuu OT 8 centsa6pa 2010 roma Ne 697
«O equHOl crcTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHUD»

34 TToctagosnenue IIpasutenscrBa Poccmiickoit denepanuyt OT 16 mas 2011 roma Ne 373 «O
pa3paGoTke W YTBEPXKICHAN aJMHHHUCTPATUBHBIX PCTIAMEHTOB UCIIOJIHEHHS TOCYAapCTBEHHBIX
yHKIH ¥ aIMUHHCTPATHBHBIX PETTaMEHTOB MPSIOCTABICHHA rOCyAapCTBEHHBIX YCIIYT ;

35 ITocranopnenue [IpaButenscra Poccuiickoif Penepanyy OT 16 tdespans 2008 roma Ne 87
«O cocTaBe pa3ziesioB IPOECKTHOM JOKYMEHTAMH 1 TpeGOBaHUAX K MX CONCPHKAHHUIO;

36. Pacnopsbxenue IIpaBuTensCTBa Poccnitckoit @epepanum ot 17 nexabps 2009 roxa Ne 1993-
p «O6 yTBEpIXKICHUH CBOIHOTO MEPEUHS NIEPBOOICPEIHBIX TOCYapCTBEHHBIX M MyHUITATIALHBIX
yCIyr, HPENOCTaBIIEMBIX OpraHaMH MCIIONHATEIBHON BIAcTH CyOBeKTOB PoccmitCKoi
®efepay ¥ OPraHAMH MECTHOIO CaMOYNPABICHHA B 3IEKTPOHHOM BHJIE, a TaKXe YCIyT,
IPeJIOCTABNSEMBIX B OJJIEKTPOHHOM BHZC YUPEKACHUAME U opraHu3aiusIMH  CyOBEKTOB
Poccuiickoii denepanyy ¥ MyHAIANATBHBIMA YIPEKACHUIMH 1 OPTaHH3alIMA

37. «lIpaBuna 3eMJIEIOJB30BAHUA U sactpoiiku B MO  cenbCcKkoe IIOCEICHUA «Ecunkay,
yIBepxeHHble pemenneM CoBeTa JENYTaTOB c/m «Bcumka» or  08.08.2014 Ne 30 (c
M3MEHEHUSAMH U JOTOIHEHUAMH)

OcHoOBaHHe ISl IPEIOCTABICHHS MYHHIUIIAIBHOH yCIyTH.

38.OCHOBaHMEM Ul NPEIOCTABICHHS MYHHIUIIAIPHON YCIIYTH SBIACTCA 3alpoc 3agBUTEN B
nucsMeHHOH (GopMe B ajpec AIMHHHCTpAldH, [OJAaHHBIM B BHAE 3asBICHHS COIJIACHO
IIpunoxernio Ne2 K pernaMeHTy ClIeyIoIIMA crocobamu:

- [Ip¥ JTIAYHOM O0paIieHuy B AJIMAHUACTPALIHAIO;
- ipu aHOM obparierny B MOLT;
- [0 TIOYTE, B TOM YHCJIe Ha OQHIMAIbHBIA aIpec 5IIEKTPOHHO# TOYTH AZIMAHUCTPAIlAH;
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M cuepnbIBaOmuii epeveHb JOKYMEHTOB, He00X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMH PABOBBIMH aKTAMH /ISl IPEA0CTABJICHHS MYHUIMIAILHOM yCJIyrH, 0
YCJIyr, KOTOpbIE SIBJISIIOTCS HE00X0MMMBIMH M 005132 TeJIbHBIMH ISl IPEJ0CTABJICHUS
MyHHIHIAILHON yCJIyTd, HOMIEKAIIHX MPEICTABJICHUIO 3asiBUTEIEM, CIOCO0bI HX
NoJIy4eHHs 3asiBHTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

39. MyHUIMIAIEHAS yCIIyra IPEeIOCTaBIgeTCs IPH NOCTYILICHHH B AZIMAHUCTPALIUIO 3a9BJICHH
10 hopMe COrIaCHO MPUIOKEHHIO Ne 2 K HAaCTOSIIEMY PEriaMeHTy.

K 3asBICHHIO IPHJIATaeTcs KOMUs [AacliopTa 3asBUTeNs (MHOH IIpaBOyCTaHABIMBAIOIIHIL
IOKyMeHT). JlaHHBIE O TOCYHAapCTBEHHOH PETHCTpallid OPHAMYECKOTO JHIa MM O
rOCyJapcTBEHHOM  perucrpanuy  (U3MYECKOro Jjuma B  KadecTBE HHAMBHIYalbHOTO
TIpeANpUHMMATENS 3ANpAIIMBAIOTCA YIONHOMOYEHHBIM Ha BBINAdy PaspelleHHH OpraHoM B
denepanbHOM oOpraHe HCIOJHHTENBHOM BIACTH, OCYIIECTBISIOIEM TOCYIapCTBEHHYIO
PETHCTpalMIO IOPHAMYECKHX JIHI, (H3MYECKHX JMI B KadecTBe MHIMBHIYaIbHBIX
NpeAnpHHAMATENEH 1 KPECTBIHCKHUX ((epMEPCKHX) XO3SACTB;

K NPEOTIOXKCHUAM O IIOATOTOBKE JOKYMCHTAIlMX II0 IIJIAHUPOBKE TEPPUTOPHH B ICILAX
000CHOBaHHS NOTCHIUAIBHBIX CTPOHUTEIIBHBIX H&MCpEHI/Iﬁ MOI'yT IpuiIaratbCsa rpa(i)nqecme
MaT€pHualibl (qepTem/I, KapThl, CXCMBI), TEXHUKO-3KOHOMHYECKHE 000CHOBAaHMS.

40. AIMUHKCTpaLys He BIIpaBe TpeOOBATh OT 3asBUTEIIA:

- OpeAcTaBIEHHs JOKYMEHTOB M HHQOpMamuy, MNOpEACTaBICHHE KOTOPBIX HE
IIPefyCMOTPEHO HOPMATHBHBIMH  MPaBOBBIMH  aKTaMH{, PETyIMPYIOIIMMM — OTHOILICHWS,
BO3HHKAIOIIHUE B CBS3H C [IPEIOCTABICHHEM I'OCYIapCTBEHHON yCIIyTH;

- IpesCTaBIeHHS JOKYMEHTOB M HMH(pOpPMAlWH, KOTOPBIE HAXONATCA B PACIOPSKCHHU
MUHHCTEPCTBA ¥ WMHBIX TOCYJAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIpPaBIICHUA
MOIBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOrO CaMOYyIpPaBICHHS
OpraHM3alyii B COOTBETCTBUH C HOPMAaTHBHBIMHU IIPaBOBBIMH aKTaMHU Poccuiickoit @enepanumy,
3a HCKIIOYEHHMEM JOKYyMEHTOB, YKa3aHHEIX B 4acTh 6 cratbu 7 DenepanbHOro 3akoHa OT 27
miong 2010 roma Ne 210-®@3 "OO opraHu3anuy IIPENOCTABICHHS TOCYAApCTBEHHBIX H
MYHHIATBHBIX YCIyT";

- OCYIIECTBIIEHHS NEHCTBHIA, B TOM JHCIIE COTJIACOBAHMI, HEOOXOMUMBIX U TIONIyIECHHUS

MyHHIUNATEHONR yCIyrd M CBA3aHHBIX C OOpalieHWeM B HHBIE IOCYJapCTBEHHBIE OpraHEL
OpraHEl MECTHOTO CAaMOYIPAaBIEHHsS, OpPraHM3alW{, 32 MCKIIOYCHHEM IMOJIyYCHHS YCIyr H
IIONydeHHs JOKyMEHTOB M HH(GOpMaIMM, IPENOCTaBISIEMBIX B PE3YNbTaTe MPENOCTABICHU
TAKHX yCIIYT, BKIIOYEHHBIX B [IEPEYHH, yKa3aHHBIE B 9acTH 1 crarsu 9 DenepanbHOro 3aK0Ha OT
27 wmrong 2010 roma Ne 210-®3 "OO6 opraHM3anuy IIPEIOCTABIICHHS TOCYNAPCTBEHHBIX H
MYHHIMIAIBHBIX YCIyT".
41. B ciydae, ecnd IS NPEIOCTABICHHS MYHHIMIANLHOH ycIyrd HeoOxomuma o6paboTka
IEPCOHANBHBIX JAHHBIX JIMIA, HE SBIAIONIErOCS 3asgBHTENEM, M €CIH B COOTBETCTBHM C
demepanbHEIM 3aKOHOM 00paboTKa TaKMX MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATBCA C
COrNacys YKa3aHHOTO JMIa, NpH OOpAlleHHH 3a MOJNyYeHHEM MYHHIMIAIBHOH YCIyTH
3asBUTEJIb TOTOJIHUTENBHO IPECTABISET JOKYMEHTEI, IOATBEPKIAIOMNE OMTYICHHE COrIacHs
YKa3aHHOTO JIMIA MJIM €ro 3aKOHHOTO IIPENCTABHTEN Ha 0OpabOTKY MEPCOHANBHBIX NAHHBIX
yKkasagHoro imma — Ilpuinoxenme Ne3 K AJMHHACTPaTHBHOMY PETIIAMEHTY. HeiictBue
HACTOSIIETo IIyHKTA He PacpOCTPAHICTCS Ha JIHIl, IPU3HAHHBIX OE3BECTHO OTCYTCTBYIOMMMH, 1
Ha PasBICKABAEMBIX JIMII, MECTO HAXOXKIEHUS KOTOPHIX HE YCTAHOBJIEHO YIOJHOMOYCHHBIM
deneparbHBIM OPraHOM HCIIOJIHUTENBHOM BIaCTH.

42.3a 3asgBHUTENEM OCTaeTCd IPaBO IO COOCTBEHHON HHHIMATHBE MPENOCTaBHTH JOKYMCHTEHI,



HeoOXOMUMBIE B COOTBETCTBHH C HOPMAaTHBHBEIMM IIPaBOBBIMH aKTaMH IJI IPENOCTaBICHUSL
MYHHLHUIAIGHON YCIYTH U3 JaHHOTO MepeyHs.

I/IC‘-IeprIBa}OIHI’Iﬁ nepe4YeHb JOKyMEHTOB, HEe00X0JHUMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPaBOBbIMH aKTaMH JJid IIPeI0oCTaBJACHHUSA MyHﬂHﬂﬂaﬂBHOﬁ YCIyru,
KOTOpbI€ HAXOAATCH B pPacnopszKeHHH rocyJapCTBEHHBIX OPraHoOB, OPraHoB MECTHOI'O

caMOyHIpaBJICHUS H HHBIX OPraHoB, Y4aCTBYHOIIHX B Npea0CTaBJICHHH MYHHIHIIAJIbHBIX

yeayr

43.JlokyMeHTaMH, HEOOXOIUMBIMU B COOTBETCTBUM C HOPMaTHBHBIMU IPAaBOBBIMU aKTaMH UL
TIPeIOCTABIEHAs MYHHUIHIAIGHOR YCIyrH, KOTOpBIE HAaXOHATCA B PACIOPKCHHH Enunoro
rOCyZapCTBEHHOTO peecTpa IIpaB Ha HEJBIKMMOE HMMYINECTBO H CHEIOK C HMM M HHBIX
OpraHM3alMaX, M 3alpallMBAOTCA B PAMKaX MEXBEIOMCTBEHHOIO B3aMMONCHCTBHS, M HE
HOJJIEXAT TpeOOBAHHUIO OT 3asABHTEIS, SIBIIOTCS:

a) BBIIKCKA U3 €JUHOI0 IOCYIapCTBEHHOIO peecTpa IOPHAMYECKUX JIL| Y BBITHCKA U3
€IMHOTO TOCYIApCTBEHHOTO DeecTpa HHIMBHIYaNbHBIX IpeIIpUHMMATENeH (OpraHu3arop
ayKIMOHA 3aIlpallliBacT CBEACHMA O 3asdBHTENE, COACPIKAIIMECS COOTBETCTBEHHO B €IHHOM
rOCyZapcTBEHHOM peecTpe IOPHIMYECKAX JHMIl HIM EAMHOM TOCYJapCTBEHHOM peecTpe
HHIABAAYAJIBHBIX IpeIIpHHAMATENEH, c HCIIOJIb30BaHUEM e TMHOM CHCTEMBI
MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aNMOZICHCTBHS B (pelepaibHOM OpraHe HCIOTHUTENBHON
BIIACTH, OCYNIECTBJIAIOIEM TOCYJapCTBEHHYIO PETHCTPAIMIO IOPHINYECKHUX JIHIL, GU3NIECKUX
JIMI[ B KAYECTBE MHMBUAYAIbHBIX IpeIIPHHAMATENEH);

6) cBemeHus U3 EUHOTO rocyIapCTBEHHOTO PeecTpa paB Ha HEABHKAMOE UMYIIECTBO 1
CHENIOK C HUM O IpaBaX Ha 3eMeNbHBIA yJ4acTOK (3eMeNbHbIE YYacTKi) B OTHOIICHHH KOTOPBIX
BHOCHTCS IIpeJyIoKeHne (IPH HaJUYKH);

B) KOMHS KaJacTPOBOTO Iacmopra (KanacTpoBOH BBIMHCKH) 3€MEIBHOTO Y4acTKa
(3eMeJBHBIX YUACTKOB) B OTHOIUCHHH KOTOPBIX BHOCHTCS PE/UIOXKEHHE (IPH HAJINIUH);

I) HOSACHHUTENbHAS 3allicKa, 0OOCHOBaHHWE HEOOXOIUMOCTH BBIIONHEHHS IUIAHWPOBKHU
TepPUTOPHH, XapakTepe MpeIaraeMbIX MACHCTBHM II0 OCYIIECTBICHHIO CTPOHTEIBHBIX
npeoOpa3oBaHUil TEPPUTOPHH.

I) KOIHs JOTOBOpa apeHIBl 3EMENBHOIO y4acTKa M €ro KOMIUIEKCHOrO OCBOCHHA B
IeNAX KUIAIHOTO CTPONTENLCTBA JTUG0 KOIHS JOT0BOPa O Pa3sBUTHH 3aCTPOCHHOH TEpPHTOPUH
(B cmywae oOpaimeHHs JHI, ¢ KOTOPBIMH 3aKIIOYEHBI TaKHe JIOTOBOPEI), TIpaBa Ha KOTOPBIiA
3aperHCTPUPOBAHE! B EJMHOM rocyapCTBEHHOM peecTpe IpaB Ha HEJBIKAMOS MMYIIECTBO A
CHIEJIOK C HUM.

Iepedenn ocHOBaHMIA AJIsi 0TKA3a B IpHeMe I0KYMEHTOB, HEe00XO0AMMBIX JJIsl
NpeIocTaBIeHHs] MyHHIHNAIbHON YCIyTH.

44.OcHOBaHMS Ui OTKa3a B MpHEME 3asBICHHSA, HEOOXOOMMOro Ui IPENOCTaBICHUSL
MYHHIAAIFHON YCIYTH HE PeTyCMOTPEHEL

I/Ic‘lepﬂLIBalOlIll/lﬁ NnepeuceHb OCHOBAaHMII AJis NPHOCTAHOBJICHUA HJIH 0TKa3a B
IIpeaocTaBJICHHH MYHI/IHI/IHaJILHOi/i YCIOyru.

45 TTprocTaHOBJIEHHE NIPEJOCTABIECHHS MyHHUIUIATBHOM yCITYTH HE PEyCMOTPEHO.
46.0cHOBaHMS IS 0TKa3a B IPEIOCTABICHHS MyHUIMIIAIBHON YCITyTH:
a) ¢ 3agBIEHHEM O IPEJOCTABJICHHM MYHHIUIANBHOH YCIyTH o0paTwiiocs JHIO, HE

yKasaHHOE B IYHKTE 3 perjiaMeHTa;
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6) HalMuhge B YOOJIHOMOYEHHOM OpraHe pa3spaGOTaHHOH H YTBEPXKICHHOH B
YCTAaHOBJIEHHOM IOPS/IKE JOKYMEHTAIMH 10 INIaHKPOBKE TEPPUTOPHH, YKa3aHHOM 3asBUTEIIEM;

B) Ui 3alpalidBaeMOii TEPPUTOPHM JEHCTBYeT paHee IPHMHATOE pEIICHHEe
AIMMHHCTpAIUH O TOJTrOTOBKE JOKyMEHTAllUH 110 IIIAaHKPOBKE TEPPUTOPHUH;

I) HOATOTOBKA JOKYMEHTAIUH IO IUIAHHPOBKE TEPPHUTOPHM B IPaHMIAX TEPPUTOPHH, B
OTHOIIEHHM KOTOPO# 3aK/IFOYEH JIOTOBOD O Pa3BHTHH 3aCTPOEHHOH TEPPUTOPHH;

1) TIOArOTOBKA JOKYMEHTALUH O IUIAHUPOBKE TEPPUTOPHUH B TPaHHIIAX TEPPHTOPHH, B
OTHOIIIEHHH KOTOPO# 3aK/TI0YeH JOIOBOP O KOMIIJIEKCHOM OCBOEHHH;

€) MOArOTOBKA JOKYMEHTAaIlMH II0 IJIAHHPOBKE TEPPHTOPHM B IPaHHUIAX 3€MEIBHOIO
y4acTKa, IPEeJOCTaBIEHHOI0 HEKOMMEDYECKOW OpraHM3allid, CO3[JaHHOM TIpaXmaHaMH Uisd
BEJICHHS CaJOBOACTBA, OTOPOJHAYECTBA, JAYHOI0 XO35AHCTBA,

)K) €CJIN 3asBUTEIb HAMEPEBACTCA OCYIICCTBUTH Pa3sMCIICHHE 00BEKTOB KamMTaJIbHOIO
CTPOHTEIHLCTBA HA 3€MEIBHBIX Y4YaCTKaX, BHABI Paspe€IICHHOrO HCIIOJIb30BAHHSA KOTOPBIX HE
COOTBETCTBYIOT TI'PadOCTPOUTEIIBHBIM  pErilamMmeHraM, 30HaM C 0COOBIMH YCIIOBUAMHU
HCII0JIE30BaHMs TCPPUTOPHH, YCTaHOBJICHHBIM JIsSI TEPPUTOPHH, YKaSaHHOﬁ B 3asBJICHUH,

Henpencrasienre (HeCBOEBPEMEHHOE IPEACTABICHHE) OPraHOM WMJIM OpraHH3aluel 1o
MEXBEJOMCTBEHHOMY 3alpoCcy NOKYMEHTOB M WHGOpMAaI¥M, YKa3aHHBIX B MYHKTe 43
periiaMeHTa, B OpraH, IPeJOCTaBIIOINNA MyHHIMIAIGHYIO YCIYTy, HE MOXET SBISATHCS
OCHOBaHHEM ]IS OTKa3a B MIPEJOCTABICHUH 3asSBUTEII0 MyHHUIUIIAIBHON YCITYTH.

Iepeuens yciiyr, KOTOpbIe ABIAIOTCH HEO0OX0IHMBIMH H 0053aTeIbHLIMH JJISI
NpeA0CTABICHHS MYHHIUIIAJbHOM yC/IyTH, B TOM YHCjIe CBEJIEeHH 0 TOKyMeHTe
(m0KyMeHTAaX), BbIAaBaeMOM (BBIaBAEMbIX) OPraHU3alUsIMH, y4aCTBYIOIINMH B

MpPeX0CTABJICHNH MYHHIHNIAJILHOM yCIyIH.

47.Vcnyry, KOTOpbIE SBISIOTCA HEOOXOAMMBIMM H OOS3aTENBHBIMH UL [IPEIOCTaBICHHUSA
MYHHIMIIAIBHOM YCITyTH, HE IPEeIyCMOTPEHEL
ITopsiiok, pa3Mep U OCHOBAHHS B3HMAaHHs rocyAapCTBEHHOM MONUIMHBI HJIM HHOM
IJIATHI 32 NMPeI0CTABJIEHHE MyHHIUNAJILHOM yCIyra:

48.TIpenocTaBieHre MyHUIUIIATBHOM YCIyTH OCYIIECTBIAETC Ha G€3BO3ME3IHOM OCHOBE.

HOPHHOR, pa3Mep U OCHOBaAHHS B3IHMAaHHS IVIATHI 34 nmpeaocTaBjJa€HHE yCJIyT,
H606XOIII/IMI>IX H 00513aTEJbHBIX JJIs1 NpeaoCTaBJICHHSA I ocynapCTBelmoii ycCiayra, BKJa4as
nmbopmaumo 0 METOAHKaX pacqé“ra pa3mepa TaKoil IIAThI

49.Ycnyru, HeoOXoIuMble W OOS3aTENbHBIE JUIA IPEJOCTABICHHS MYHHIUNAIBHON YCIyTH
OTCYTCTBYIOT.
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MakcuMaJbLHBIA CPOK 03KAIAHHSA B 04epedd NPH MoJa4e 3anpoca 0 HpeIoCTABICHHH
MYHHIMIIAILHON YCJIyTH B P I0JTy4eHHH Pe3yJIbTaTa TAKHX yCJIyr

50.MakcuManpHBEI CPOK OXHAAHUSA B OYEpeld IIpH IIoJade 3ampoca O IIPeJOCTaBIICHHH
rOCyIapCTBEHHOM yciyTH - He 6oinee 15 MUHYT.

51.MakcuMambHBIM CPOK OXKHAAHHS B OYEpENW IPH IIOIY4YEHHH pe3yibTara MPeIOCTaBICHUSI
roCyIapCTBEHHO# yciryru — He 6onee 15 MuHYT.

CpoK 4 NOPSI0K PerucTPAILMH 3aNpoca 3agBUTEISA 0 NPEeA0CTABICHHH
MYHHIMIAILHOM YCJIYyTH, B TOM YHCJI€ B 3JIeKTPOHHOH dopme

52.IIucbMEHHBIM  3ampoc  3asBUTENS O OPEJOCTABICHHM  MYHMIMIAIBHOW  YCIyTH
perucTpupyercs B J€Hb IIOCTYIUICHHS WIM Ha clefylomuii paboumii neHp (B ciydae
IOCTYIUIEHHS JOKYMEHTOB B KOHIlE pabodero JHsA, a Takke B Hepabouuil MM MpasaHUIHEBIA
JIEHB).

ONEKTPOHHBIM 3ampoc 3asgBHTENd O IPENOCTAaBICHMH TOCYJapCTBEHHOW YCIyTH
PETUCTpUpPYETCs B KaHIEIPHH aIMHHUCTPAIMH B IEHDb IIOCTYILUICHHUS.

TpeGoBanus K MOMeIeHHAM, B KOTOPBIX IPEAOCTABJIAIOTCH My HMIMNAIbHbIE
ycayru. Padoune kabuHersl. Bxoa B 31anme.

53.Pabounie KaOWHETHI MNOJDKHBI OBITH OOECIEeYEeHBI AOCTATOYHBIM KOJIMYECTBOM MECT I
npuéMa TOKYMEHTOB U pabOTEHI C 3asBHTEIISMH.

B 37aHMH aJMHHHCTpAlMd MODKHBEI OBITH oOecmedeHBl I MaJOMOOHIIBHBIX TPyl
HAaCeNIeHHs YCIOBHA HCIONB30BaHMS B IOJTHOM oOBeMe INOMENmEHHH [uis 0e30macHoro
OCYIIECTBICHHS HEOOXONMMON  JEATENPHOCTH CaMOCTOSATENHHO JIMOO TMpH  [OMOINH
COIIPOBOJKIAIOIIETO, @ TAKXKE HBAKYAIMH B CIIy4ae SKCTPEHHOM CUTYyallHH.

[NoMmeImeHue, IpeHa3HAYEHHOE IS MCIONHEHUS MYHHIUIAILHON yCIyrHd, obopynyercs
HHGOPMAIMOHHEIMH CTEHIaMH, Pa3MEIICHHBIMY B 3/JaHMH aIMAHUCTPAIIUH.

Ha va(OpMaIMOHHEIX CTeHAaX JOJDKHEI OBITh pa3MEIIEHE CIIEAYOMKIe HHPOPMAHOHHEIE
MaTepHaJIbL:

- CBEJICHHS 0 HOPMATHBHBIX aKTax II0 BOIIPOCAM OCYINECTBIICHU MyHHUIUIATbHON YCITyTH;

- BHIIEP)KKH M3 HOPMATHBHBIX IIPABOBBIX aKTOB IO KIIOYEBHIM MOMEHTAM BBINOJHECHHST
rOCyIapCTBEHHOM yCIIyTH; :

- HepeYeHb JOKYMEHTOB, IPHJIAraeMbIX K 3asBICHHIO Ul MOJYYEHHS paspelleHHs Ha

CTPOHTENBCTBO.

TpeboBanus K odopmieHHIO BXOJa B 3/1aHUeE:
- 37aHWe IOJDKHO OBITH OOOPYZOBAaHO YIOOHOW JIECTHHLEH C IOPYYHSMH IS CBOOOIHOTO
JOCTyma 3asBHTENEH B IIOMEIIIEHUE;

- LEHTpalbHEIA BXOJA B 3[aHHE IODKeH OBIT 060pyNOBaH MHQOPMALNMOHHOH TaOIHYKON
(BBIBECKO#1), copepiKaleli HHPOpMAIMIo 0 HANMEHOBAHAN M PEXUME pabOThl aMHHHCTPAIHH;
- BXOOI M BBHIXOH M3 3JaHHA O0O0OpYIOYyIOTCS COOTBETCTBYIOIIMMH  yKa3aTeJIsIMU;
- #HGOPMAIMOHHEIE TaGIMYKY TOJDKHBI Pa3MEIaThCs PAIOM C BXOA0oM b0 Ha ABEPH BXOJA
TaK, YTOOBL. 7). XOpOIIO BUZEIH TIOCETUTEH;
- (acag 3maHEs (CTpoeHHs) HOJDKEH OBITH OOOpYNOBaH OCBETHTENBHBIMH MPHOOpPAMH;
- Ha OpWIETAIOUIEH TEPPUTOPUM K 3JaHHUIO, B KOTOPOM OCYLICCTBISCTCS NPUEM TIpaxiaH,
06OpyIyIoTCS MecTa Iy MapKOBKH aBTOTPAHCIOPTHBIX CPEICTB, M3 KOTOpeIX He MeHee 10
IPOIEHTOB MeCT (HO He MeHee 1 MecTa) JOJDKHBI OBITh Mpe[HAa3HAYeHBI AN NapKOBKA
CIIeIMATbHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAIMIOB, JOCTYII 3asBUTENIEH K KOTOPBIM SABIACTCA
OecIIaTHEIM.
IMoka3aTe/ Il JOCTYNHOCTH H Ka4ecTBa MyHHIIUIAJILHOH yC/IyIrH

54. Tloka3aTesaMH JOCTYIHOCTH FOCYAapCTBEHHOM YCIIyTH SABIISIOTCS:
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- PACIIOJIOKEHHOCTh aIMHHICTPALUY B 30HE JOCTYITHOCTH K OOIIECTBEHHOMY TPaHCIIOPTY;

- HaIM4Y¥Me HEOOXOIUMOro KOJMYECTBA CIECLHAINCTOB, a TAKXKE IIOMELICHMMH, B KOTOPHIX
OCYIIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asBUTENIEH;

- HagWyWe JOCTyma 3asBuUTeNed K HMHQOpMamuM IO BONPOCAM MPEeIOCTaBICHHS
MyHHIMIIATGHON YCIYyTH B MECTax €€ pa3sMEIleHHUs, IIPEAyCMOTPEHHBIX Pernamentom;
55.IToka3aTensaMu KauecTBa IPeAOCTaBICHI MyHUIIMIIAIBHON YCIIYTH SBJIAIOTCS:

- NOIydYeHHe 3asgBUTENeM HHGOPMAIMU II0 BOIPOCAM IPENOCTABICHHS MyHHUIHUNAIBHON
YCIIyTH, B TOM YHCJIE O XOJ€ IPEIOCTaBICHHUS YCIYTH, B CPOKH, YCTaHOBJICHHEIE PeraMenTom;

- UCIIOJIHEHHE NOJDKHOCTHBIMH JIMIIaMU aJJMUHUCTpAI aJMHUHACTPATUBHEIX IIPOIELYDP B
CpOKH, YCTaHOBJIEHHBIE PernaMenToM;

- NpaBWIbHOE ¥ TpaMOTHOE OQOpMIEHHE MAODKHOCTHBIMHM JIMIAMH JOKYMEHTOB,
SBJISIOIUXCS PE3yIBTATOM IPEIOCTaBICHI MyHUIIMIIAIBHOM YCITyTH;

- OTCYTCTBHE Xano® Ha JeiicTBus (6e3/eliCTBIE) JOIKHOCTHBIX JIHL, IPENOCTABISIONMNX
MYHHUIUIIAIBHYIO YCIYTY;

- OTCYTCTBHE ajlo0 HA HEe KOPPEKTHOE, HEBHUMATEIPHOE OTHOIIEHUE JOJDKHOCTHBIX JIMI,
CIIEIMAIKCTOB afMHHHMCTPAIMH, OKa3bIBAIOIINX MyHHIUIAIBHYIO YCIYTY, K 3aABUTEIISAM.

Hubie TpeGoBaHNAS K MPEAOCTABJICHHI0O My HUIMIIAILHOM yCIyrH

56. TNony4yaTenu MyHHIUNATEHON YCIyTH IIOMAMO JTMYHOH NOJaYH JOKyMEHTOB, HEOOXOIUMbIX
IS OpPEeNOCTaBJICHHS MYHHIMIIAIBHOM YCIyrH, MOryT OOpaTuThCs 32 IONyYeHHEM
MyHHIUNAIGHON YCIIyTH IIyTeM HalpaBlIeHHS JOKyMEHTOB IIOYTOBBIM OTIIPABJICHAEM, MOAAYH
nokyMmeHToB yepe3 Enunbiii mopran uwm Guman FAY «M@Ly.

57. TlpueM HOKYMEHTOB, HEOOXONMMBIX I NPENOCTABICHHS MYHUIMIIAIGHON YCIyTH,
uHGOPMHUPOBAHHE O MOPSAAKE M XOAE INPENOCTABICHHS MYyHHWIMIAIBHOM YCIYTH W BbIJada
pesynbTara IIpeNOCTAaBIEHMsS MYHHIMIAIBHOH YCIyrH * ocymecTsisdercs ¢(umanom ['AY
«M®ILl» B COOTBETCTBHH C 3aKIIOUYCHHBIM COIVIAIICHHEM O B3aUMOJICHCTBUU MEXNY
VuonaromoueHHbM opranoM u 'AY «M®LD».

I11. CocTas, 0CJI€I0BATEIbHOCTh H CPOKH BBINIOJHEHHSA AAMHHHCTPATHBHBIX
npouexyp, Tpe60BaHUs K NOPSAAKY HX BbINOJIHEHNSs, B TOM 4HCJIe 0CO0eHHOCTH
BBINOTHEHHS aAMHHHCTPATHBHBIX MPOIEAYP B JIEKTPOHHOI (hopMe, a TaKKe
0c00eHHOCTH BBHINOJHEHHS aIMHHHCTPATHBHBIX MPOLeIyP B MHOI0()YHKIMOHAILHbBIX
HEeHTpax

58. IlpenmocrapieHMe MyHHIMIAIGHOM  yCIYTH  BKIIOYaeT B Ce0s  Cieayomue
aJIMAHHCTPATUBHEIE IIPOIECAYDBIL:

- IPHEM U PETHCTpALHS 3asBICHHS ¥ HEOOXOIUMEIX JTOKYMEHTOB;

- IpOBEPKA JIOKYMEHTOB, HEOOXOMMMBIX [T IPENOCTABJICHUA MyHHIIUIIATBHOM YCIyTH;

- MoJydeHHWe 3asBHTENIEM CBEICHMH O XOJ¢ BBHIMOJHEHHS 3ampoca O MPENOCTaBICHAM
MYHHIIANIAJIBHON YCIIYTH, :

- ¢opMupoBaHWE ¥ HaIPaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB O IPENOCTABICHUH
JOKYMEHTOB U HH(OpMal¥H, IIOJIy4eHHE OTBETOB Ha 3aIIPOCHI;

- IpHHATHE pelIeHHs O NpenocTaBleHHH (00 OTKase B IpPENOCTAaBICHHH) MYHHIMIIAIBHOH
yciyrd 1 opopMIleHHe pe3yIbTaTa NPENOCTaBICH s MyHHIUIIATBHON YCIyTH 3a9BUTENIIO;

- BBIJIaua 3aIBUTENIO Pe3y/IbTara NPeAoCTaBICHHA MyHUIUIIAIBHON yCIyTH;

- WHBIe JeWCTBUS, HEOOXOMMMBIE IS MPENOCTaBICHUS MyHUIMIIAILHON YCIyIH, B TOM 4YHCIE
CBS3aHHBIE C HPOBEPKOH JIEHCTBHTENBHOCTH YCHJICHHOH KBaIM(HIMPOBAHHON 3JIEKTPOHHOH
MOJNKCH 3asBHUTENSI, WCIOJIb30BAHHOM MNpH OOpalleHHH 3a IIONyYeHHEM MYyHHIMITAIBHON
YCIyrH, a TaKKe C YCTAaHOBJICHHEM IIEPEYHS KJIACCOB CPEACTB yNOCTOBEPAIOMHUX LCHTPOB,



KOTOpHIE JOMyCKAIOTCS Ui HCHONB30BaHMA B IIEJAX OOecTeveHHs yKasaHHOH IpPOBEPKH H
OIPEEIMOTCA Ha OCHOBAHMH MOJENH yrpo3 GesomacHOCTH HH(bOpMaun B MHGOPMAIHOHHON
CHCTeMe, HCIOb3YeMOi B LeNX mpreMa oOpalleHni 3a HOoIydeHHEM MyHUIUNAILHON YCIyTH
¥ (WIM) IpeNOCTaBIeHHS TAaKOM YCIYTM, YTBEpXJaeMoil B TOpPAINKE, YCTaHOBICHHOM
3aKoHOaTeNsCTBOM Poccmiickoii denepanyu.

Onucanne MoCjaeI0BaTeJbHOCTH NeCTBUIl MPH HpeX0CcCTaBICHHH MyHHUIMIAIbHOI
yCIyra

59.TIpueM u perucrpanus 3asBICHH ¥ HEOOXOAUMBIX TOKYMCHTOB:

¢ OCHOBaHHEM JJIs Hadajla aMMHHCTPATHBHOM IIPOLEIypHl ABIIIETCS MOCTYINICHHE 3asABJICHHUS O
IOATOTOBKE JOKyMEHTAllWd IO IUIAHMPOBKE TEPPUTOPUM M IPEJCTABICHHOIO IaKeTa
JOKyMEHTOB;

* Op¥ TMYHOM OOpaIeHHH 3a IPEIOCTaBICHMEM MYHHUIUNIAIBHON YCIYTH 3asSBUTEIIO BBIIACTC
pacIicKa B MONyYeHHH JOKYMEHTOB C yKa3aHHEM HX Tiepedrs U aatsl noiydenus (IIpuoxenue
Noe 5 AIMHHHCTPaTHBHOIO PErIaMeHTa);

* IIOCTYNHBIIKE 3asBICHUS YIUTHIBAIOTCS M PETHCTPUPYIOTCS B JEHP MX NOCTYIUICHHS 6o B
cllydae IIOCTYIUIEHHS 3alpoca B HepaGOuUHil MM MpasAHAYHBIA JE€Hb — B CICAYIOIIMH 32 HEM
TepBBIit pabounii AEHB;

* Pe3yJIBTAaTOM BHINOJTHEHHs aIMUHHCTPATHBHOH MpPOIETYPhl B CIIOCO00M (HKCALMH SBIACTCS
perHCTpalMs ¥ Tepefada 3asBICHHS O TpPENOCTAaBICHHM MYHHIHMNATBHOH YCIYTH X
TIPEICTABIEHHOTO MaKeTa IOKYMEHTOB CIIELHANNACTY, OTBETCTBEHHOMY 32 NPENOCTABICHHC
MYHHUIIUIATBHON YCIIyTH,

* CPOK BBINOJIHEHMS aIMHHHUCTPATHBHOH Iporenypsl — 1 paGoumii AeHb CO IHSA MOCTYIUICHHS
3asBJICHUA.

60.PaccMoTpeHne 3asdBi€HAS M IPEJCTABICHHBIX K HEMy JOKYMEHTOB JUId IOJy4ICHHS
MYHHUIUIIATIBHOHN YCIIyTH:

e OCHOBaHMEM [UIS Hauyaja aJIMHUHUCTPAaTMBHOH NpONEXYpPHI SBISETCS IOJIyYCHHE
OTBETCTBEHHBIM CIIEIHAIMCTOM 3apEerHCTPHPOBAHHOIO 3asBICHHS W IPEICTABICHHOIO IaKeTa
JOKYMEHTOB;

e CHEMHATNCT, OTBETCTBEHHBIM 3a MPENOCTABICHHE MYHHIMNAIBHOW YCIyTH, OCYIIECTBIIACT
aHAJIM3 TIOCTYIHBIIETO 3asBICHAS U JOKyMEHTOB. IIpoBepsieT 3asBIeHNe H HHBIC TOKYMECHTHI Ha
COOTBETCTBHE TPEOOBAHUSAM, YCTAHOBICHHBIM AJIMUHACTPATHBHBIM PETJIAMEHTOM;

* pe3yJIBTATOM BBHINOJHEHHUS aIMHHHCTPATUBHOM MPOLEAYPHI ABJIACTCS ONPENCICHUE MOHOTEI
IPECTaBIEHHBIX JOKYMEHTOB, 0043aTeNIbHbIX UL IPEICTABICHHS 3asABUTENIEM,

. MaKCHMAJBHBIH CPOK BHIIOJIHEHNS aJMAHHCTPATHBHON MPOLEMYpHI — 3 KaJCHAAPHBIX THA
CO JIHS PEeTHCTpalliH 3asBICHHU.

61.@opMupOBaHHE | HampaBIECHHE MEXBEIOMCTBEHHBIX 3allpOCOB O MPEIOCTABICHHH
JIOKYMEHTOB U HH(OpMAIHH, IIOJyYeHHEe OTBETOB Ha 3alIPOCHI:

JIOKyMEHTHI (MX KOTIMH WM CBEICHHA, COZEpXAIIMECs B HHX), HEOOXOTMMBIC Ui
IPHHATHS pElleHHs O MPEeJOCTABICHMH MYHHIHIAIBPHOM  YCIOyrd, 3alnpaliuBaioTCs
CIIEUATACTOM AIMHUHHECTPAIMH, OTBETCTBEHHBIA 3a IMPEOCTABICHAE MyHHULHUIIAILHOH YCIyrd
00 KaHaJaM MEXBEIOMCTBEHHOIO B3aMMOICHCTBHS B TIOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBI€HHS W IOJBEJOMCTBEHHBIX IOCYJapCTBCHHBIM OpraHaM HJIM OpraHaM
MECTHOTO CaMOYHpAaBIIEHHs. OPTraHU3allisAX, B PACIOPSIKEHHH KOTOPHIX HAXOMATCS YKa3aHHBIC
JOKYMEHTH B COOTBETCTBHH C HOPMATHBHBIMU IIPaBOBBIMH aKkTaMu Poccuiickoi Oenepanyy,
HOPMATHBHBIME [IPaBOBBIMU akTaMu TBepCKO# 001acTH, MPaBOBEIMM aKTaMH MyHUIUIATIBHOTO
06pa30BaHI/IH ecny 3asBUTEINb HE MPEICTaBUI YKa3aHHBIE JOKYMCHTBI CAaMOCTOATENBHO.

MakcHMaNBHEI CPOK BBHIIOJMHEHMS aJIMMHHCTPATUBHBIX MPOLEAYp IO 3ampocy H
IIONy4EHHIO JOKYMEHTOB, HEOOXONMMBIX [l MPHHATHS PEMIEHHS O MPeJOCTaBICHHH
MYHHIIETIATBHON yCIIyTH, B paMKaX MEXBEIOMCTBEHHOTO B3aHMOJIESHCTBUSA COCTABIISCT 5 (mATH)



JHeil co JHS IOCTYIUICHHS 3asBICHHS M NPAIOXKEHHBIX K HEMY JOKYMEHTOB K CICIHATMCTY
AJIMUHACTPALYH, OTBETCTBEHHOMY 3a IIPEOCTABIEHAE MyHHIMIABHOH YCIYTH.

Pe3y/IbTaToM aIMHHHCTPATHBHOM IIPONEAYPHI SBJISIOTCH, MONYYCHHBIC IO KaHAIAM
MEXBEIOMCTBEHHOTO B3aMMOJEHCTBHS, MOKYMEHTEI, HEOOXOAMMBIC JUIA MPEIOCTABICHHA
MYHHIIANIATBHOM YCIIYyTH.

HempencraBienne (HECBOEBPEMEHHOE IPE/CTABICHAE) OPraHOM HIH opraHu3ales Io
MeXBEIOMCTBEHHOMY 3alpoCy MOKYMEHTOB M MH(OpMAINM, yKa3aHHBIX B IIYHKTC 2 gactu 1
crarsu 7 @enepansHoro 3akona ot 27 mons 2010 r. Ne 210-@3, B AJIMHHHCTpPALUIO, HE MOXET
SBJISTHCS OCHOBAHMEM UL OTKa3a B IPEJOCTABICHUH 3asBUTENIO MyHUIIMIIAIBHON YCIIyTH.

TIpunsiTHE pelIeHus] 0 npegocTaBienny (00 oTKase B NpeAoCTABICHHH) MyHHIHIIAILHOM
ycayra u oopMiIeHHe Pe3yJIbTaTa MPeI0CTaBIICHHS] MYHHIUIAILHO yCIyTrd 3asBHTETIO

62.Hauano amMHHHCTPATHBHOM IPOLENYPHI, SBISETCSA IONYICHHE NOKYMEHTOB HE0OXOIUMBIX
VIS TIpeIOCTaBIICHNs MyHUIIUIIAIBHON YCIIyTH.

CrenuanucT AIMUHHMCTPAIMH, OTBETCTBEHHBIM 3a NPENOCTaBICHHE MYHHUIUIIAIBHOR
yCIIyTH, IPOBEpsAET HATHINE OCHOBAHUM V1A 0TKa3a PEI0CTaBICHUA MYHHUIUIIATBHON YCIYTH.

[Ipr HaIMYWM OCHOBAaHMH Ui OTKasa B MPENOCTaBICHAH MYHHUIMTIATGHOR YCIIyTH,
ClIENAATACT AJMHMHHCTpPAIlAK, OTBETCTBEHHBIA 32 IPEJOCTaBIICHUC MYHHUIAIATBHOR YCIIyTH,
IOJITOTABIMBAET YBEJOMIIEHHE 00 OTKa3e, BUSUPYET €0 M HANPABIIIET 3asBUTEMO YKA3aHHLIM B
3asBIIEHHH CIIOCOO0OM.

IIpr OTCYTCTBMH OCHOBAHMH IS OTKa3a B IIPENOCTaBICHHH MYHHUIIANIAIEHOR YCIIYTH,
CHENUAIACT AIMUHHCTpPAIMH, OTBETCTBEHHBIH 33 NPENOCTABICHUC MYHHIUIATBHOH YCIyTH,
OCYIIECTBJISIET MOATOTOBKY IPOEKTa PEIICHHS O MPENOCTaBICHUH MYHHUIUIAIBHOM yCIyrd 4
HANPABIAET NODKHOCTHOMY JHMIy AJIMHHHCTDAIlWH, YIOJIHOMOYCHHOMY Ha MIPOBEICHHUE
IPaBOBOi SKCIIEPTU3BL.

[Ipd OTCYTCTBHH 3aMeYaHHi IO pe3yibTaraMm IPOBEICHHOH IpPaBOBOW OSKCIEPTH3BI
JO/DKHOCTHOE JIHI0 AJMHHUCTPALMH, YIIOTHOMOYECHHOE Ha IPOBEIICHUC IIPaBOBON 3KCIIEPTH3BI,
BH3HpYeT IIPOEKT peIleHHs M MepenaeT IOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY B
YCTaHOBJIEHHOM IIOpSIKE Ha BU3HPOBAHHE IAHHOTO JOKYMCHTA.

PelleHne O MOATOTOBKE TOKYMEHTAIIWH IO IUIAHUPOBKE TEPPHTOPUH IO MHHIAATHBE
opraHa MECTHOTO CaMOYMpaBleHus AJIMHHACTpAIUHU nu60 Ha OCHOBAaHHU IIPEIOKEHHMIA
(DH3MYECKHX WM FOPHAMEECKHX JIUIl O MOATOTOBKE TOKYMEHTAllMH IO IIAHUPOBKE TEPPUTOPHH
IOMIEKAT OIMYOTMKOBAHMIO, B TEYCHHE TPEX [Hed CO JHA NPUHATHS TAKOTO DPEIICHHI H
pasMemaercs Ha OQUIMATHHOM CaiiTe MyHHIMIATIBHOr0 ob6pasoBanus B cetu «MHTEpHET».

PesyIbTaToM aJMMHHCTPaTHBHOH MpOLEYphl ABIAETCA NPHHATHE PEMCHHA O
IIpefOCTaBICHUH MyHUIIMITAILHOH YCIyTH.

O6mmii CpOK aIMHHHCTPATHBHOW MpPOLEIYps! HO IOATOTOBKE NPOCKTa pe3yJbIara
MYHHITUIATBHOM YCIIYTH €ro COIVIACOBAHME M BH3UPOBAHHE HC JOIDKCH npesbimarh 3 (Tpex)
paboynx IHA CO JHS 3aBepUICHHA aIMPHHCTPATMBHOM MPOLEAYPH MO HH(POPMAIHOHHOMY
B3aUMOIEHCTBHUIO.

Co 1Hs OINyOIMKOBaHHS PEIIEHHMS O IOATOTOBKE JIOKYMEHTAllMH IO IUIAHAPOBKE
TeppuTOpuH (U3MYeCKHe WM FOPUANYECKHE JIMNA BIPaBe NPEICTABATH B AJIMHHUCTPALIHIO
CBOM IpPEMIOKEHHA O MOPAAKE, CPOKax IOATOTOBKM H CONCPXaHHH JOKYMCHTAIMH o
IIAHAPOBKE TEPPUTOPHH.

Bopigaua 3asgBUTEJII0 pe3yjibTaTa npeaocTaBJICHHA My}munna.m,uoii YCIyru.
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63. OcHOBaHMEM JUTS Hayasla aIMHHHUCTPATHBHOMN IPOLEAYPHI - BblIada 3aiBUTEIIO pe3yIbTaTa
IpPEeIOCTaBICHAS] MyHUIUNAIBHOM yCIyTH:
a) pelneHHe AIMHUHHCTDPALHH O HPEIOCTABICHAN MyHHUIUIAIEHON YCIyTH.

TIpoeKT pellenus JOIDKEH ColepX aTh HHHOPMALHIO O:

- IpaHHIAX COOTBETCTBYIOLIEl TEPPUTOPHH, B OTHOLICHHH KOTOPOH IpENIoaractes
HOATOTOBKA JOKYMEHTAIUH 110 IIAHKPOBKE;

- NOpSAKe M CPOKAX MOATOTOBKH NOKYMEHTAallMH MO IUIRHMPOBKE TEPPUTODHH, €€
COZIEPIKAHHIO; '

- CpOKE, B TCYCHHUE KOTOPOT'O IIPUHUAMAIOTCA IIPEJIOKCHHUS QJHBI/IHCCKHX U IOPAOAICCKUX
JIML O IOPAZKE, CPOKAX HOArOTOBKH U COIEPKaHUU JOKYMEHTAIHH 110 IUTAaHHPOBKE TEPPUTOPHH,

- OTBETCTBEHHOE /Um0 M (WIH) CTPYKTypHOe IOApasfieNeHHe  AIMUHHCTPAlH
OTBeYaromIee 3a IOArOTOBKY IIPOEKTa IIIAaHUPOBKH;

- HHBIE BOIPOCHI, OTHOCSIIHECS K JJOKYMEHTAIMH 10 ILTAHUPOBKE.
6) mpHHSATOE pemenue 06 OTKa3se B MPENOCTABICHAY MYHHIUIANBHOH yCIIyTH.

CrenuamicT AJIMUHHCTDAIUH, OTBETCTBEHHBIA 3a IIPeJOCTABIEHHE MyHHIHIATLHOU
yCIyTH, He TO3IHee [HS, CIEMYIOEro 3a JHEM IOATOTOBKM JOKYMEHTOB, HAIlPaBIACT
pesyJbTaT TPENOCTABICHAS MYHHMIMIAIBHON YCIyrd B TAY «M®Il», B cimydae mnojga4yu
sagBienue gepe3 MOII.

Ipu BEIIaYe NOKyMeHTOB depe3s M@ ykasaHHBIC JOKYMEHTBI BHIIAIOTCS CIICIIHATHCTOM
I'AY «MO®L]» 3a1BUTENTIO HA PYKH.

3asiBUTENH yBemoMiseTcs cnenuanuctom FAY «MOL» mo Tene(oHy WA 3EKTPOHHON
IoYTe O FOTOBHOCTH TaKeTa JOKYMEeHToB. B ciydae ecmm cmenmamuct «MOLy He cmor
ZI03BOHUTHCA IO 3asgBUTENS, TMOO0 3adBUTENb HE yKa3al KOHTAaKTHOIO tenedoHa, 3aIBUTENIO Ha
yKa3aHHBI UM IOYTOBEIM aIpec B TCUCHHUE 2 pabounx AHEH IOCIe MOMyIeHUS TOKYMEHTOB H3
VIOJHOMOYEHHOrO  OpraHa  OTIpaBIA€TCs  3aKa3Hoe  IHCbMO € YBCAOMIICHHEM,
IOATBEPX/IAIONIEE TOTOBHOCTH JOKYMEHTOB. B IMHCEME yKa3bIBACTCS HOMEP tenedora «MOLy,
Ha KOTOPBIH 3aBUTENH MOXXET MO3BOHATD U JIOTOBOPUTECA O BPEMEHH IIPHEMA.

B ciayuae monydeHHs pe3yibrara IPENOCTaBICHUSL MYHHUIUIIATGHOM YCIYyTH MO IMCYTe
CIEIUATACT AJMMHHMCTPAIldH, OTBETCTBEHHEIM 32 PErHCTPAllUIO UCXOIAIIAX NOKYMCHTOB, HE
mo3aHee AHA, CIEAYIONIEro 3a JHEM MOArOTOBKH JOKYMEHTOB, OCYIIECTBIISCT HAIPABICHAC HX
110 II0YTe 3aSBUTENIO HA yKa3aHHbIA UM IIOYTOBBIA ajipec.

HpPI BBLOAYC pE3yJibTaTa IIPE€AOCTaBJICHUA MYHI/IHI/IHaJILHOﬁ YCIYyTH HEMOCPEACTBCHHO B
A}IMI/IHI/ICTpaIII/IIO, CIICIUAJIUCT, OTBETCTBEHHBI 3a IIpEaOCTaBJICHHUC MYHI/IIII/IHaJIBHOﬁ yCiyru:

a) yBeZOMJISET 3asBHTENS 1O TelnepoHy O HEOOXOMMMOCTH TMOJNYYCHHS Ppe3yinbTara
IpeNOCTABICHAS MyHUIMIIAIBHOM YCIIyTH;

6) yCTaHaBJIUBACT JIMYHOCTH 3agBUTENSL JIHOO YIIOTHOMOYEHHOI0 MM JUIa B
YCTaHOBJICHHOM 3aKOHOM IIOPAOKE;

B) BBIAeT 3asBuTeNiO 1 (O/IMH) COTIACOBAHHBIA SK3EMIULIP IIPOEKTHOM JOKYMEHTaIWY,
BTOpO# ocTaeTcsa B AJIMAHHCTPAIIHIO;

r) BBLI2eT MOTHBHPOBAHHEII OTKa3 B IPEJOCTABIECHAN MYHHIUIIANLHOH YCIYTH.
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MakcuManbpHOe BpeMs, 3aTpauyeHHOe Ha aJMHHHCTPATHBHYIO NPOLEAYpY, HE JOJDKHO
MpeBbINaTh 15 MUHYT.

Pe3y/IbTaTOM aIMHHHCTPATHBHOM IPOLEyPhI SBISIOTCS BhIIAHHEIE:
a) pelneHye AIMUHHACTPAIUH O IPENOCTABIECHHA MyHHUIIUIIAIBHOM YCIyTH;

6) pemenue 00 OTKa3e B IPEAOCTABICHAN MyHUIMIIATIBHON YCIyTH.

Bolno/iHeHHE aAMHHACTPATHBHBIX NPOLEAYP NPH NPeJ0CTABACHHNH My HHIUIIAJILHOI
ycayrn Ha 6aze M®IL:

a) IpHeM JOKYMEHTOB OT 3asBHTeNs UL NPEIOCTAaBICHHA MyHHIHMIATGHOH yCiyrd Ha Gase
M®I] ocymecTBIsgeTcs NOJDKHOCTHBIMH JjunaMu MOILl B mopszake, NpexyCMOTPEHHOM
COTJIAIIEHHNEM O B3aMMOJIEHCTBHH MeXxay AnvmuHncTpanuei 1 MOLI;
6) JOKyMeHTEL, mpuHATEe M®I] 0T 3agBUTENA HAIPABIIAIOTCS B AIMMHHUCTPALHUIO [ IPUHATHS
peeHus;
B) pe3ylbTaT IIPEeNOCTaBIECHUsS MyHHIMIAIBHOH yCIIyrd, oOpalieH#ne 3a KOTOpOH oopmireHO
yepe3 M®II, Beimaercs 3asBUTENIO;
) HeBOCTPeOOBAHHBINA 3asBUTENEM PpE3yJIbTaT IPENOCTABICHUS MYHHUIMNATBHOM YCIYTH IIO
rcTedeHuro 30 KalleHJapHbIX AHEeH HalpaBasaeTcs B AJIMUHHUCTPALIMIO.
64. BpimonHeHAe aIMUHUCTPATUBHBIX IIPOIEAYP IPHU NPeJOCTaBICHUA MyHULIUIATIBHOH YCIyIH
B DJIEKTPOHHOM BHJE IOCPEICTBOM HCIONB30BaHWs EAMHOro mopTaia rocyJ1apCTBEHHBIX H
MYHHIMNIATIBHBIX YCIYT:
- 3asBKa Ha [PEeJOCTaBjeHHe MYHHIHUIAILHONX YCIyTH B 3JIEKTPOHHOM BHJE OCYLIECTBIIACTCA
IIyTeM 3alOJHEHHs 3JEKTPOHHOK (OpMEBI 3adBIEHMs, ¢ HMCIONb30BaHHeM ExuHOro moprana
TOCY/apCTBEHHBIX ycayr. MosxxeT OBITH IOANMHCAHO MPOCTOM OICKTPOHHOH MOANHCHIO, 32
MCKIIOYEHHEM CIIydaeB, IIpeIyCMOTPEHHBIX 3aKOHOZATeNbCTBOM Poccuiickoit denepanui,
KOTZIa He0OX0AUMO HCIIONB30BaTh KBATH(GHIIPOBAHHYIO 3JIEKTPOHHYIO IIOIHKCE;
- OpueM OIeKTPOHHON (OPMBI  3afBIECHHS OCYINECTBIICTCS JOJDKHOCTHBIM  JIMIIOM
AJIMEHHCTpAILH, OTBETCTBEHHBIM 32 PEIOCTABICHHE MyHHUIIMTIATBHON yCIIyTH, Yepes JIMIHbIH
KaOHHET CHCTEMBI MEXBEIOMCTBEHHBIX 3allpOCOB M OKa3aHHsA TOCYIapCTBEHHBIX U
MYHHIETNIATBHEIX YCIYyr WIM aBTOMaTH3MPOBAHHOW HH(OPMAIOHHOM CHCTEMBI «Peectp
CBEJICHUIY;
- pe3ynbTaT OKa3aHWs MyHHIMIIATEHOM YCIyrM MOXeT OBITh IIONY4eH 3ajBUTENEM B
SMEKTPOHHOM BHIE 4Yepe3 JMYHBIA KaOuHeT EjxuHoro moprama TroCyJapCTBEHHBIX U
MyHUI[UITAIBHBIX YCIYr 3a HCKIIOYEHHEM CIydJaeB, MPEeJyCMOTPEHHBIX 3aKOHONATEIBCTBOM
Poccuiickoit ®denepanuu.

Iosryuenne 3asiBUTEIEM CBeJeHMIl 0 X0/1¢ BHIMOTHEHHS 3aIPOCA 0 MPEIOCTABICHUH
MYHHIUIAJIBHOH yCTyTH.

65. 3asBATENH UMEET IIPABO MOTyYeHHs HHPOPMALHKH O XOJE IPEIOCTABICHHS MYHAUITATBHOMH
YCIYTH, B TOM YHCJIE O CPOKaX 3aBEpPIICHMS a[MUHICTPATHBHBIX NPOLEAYP MYTEM YCTHOTO HIIH
IICEMEHHOTO 3ampoca B AamuHECTpanuio 6o B M®I] (B ciayyae moja4yd 3asBICHHA O
IIpeI0CTaBICHAN MyHHUIAIAIEHOH yeiryrn Yepe3 MOLI);

B ofpaleHun 3asBATENS O XOJE BBHINOJHEHHS MYHHIUNANBHOH YCIyTH JOJDKHBL
yKa3BIBAThCS HMHHUIMANG 3asBuTeNs (pammims, uMs, OTYeCTBO (WPH Hanuunu), Hauboiee
IpEIOYTHTENBHEI CTI0co0 MpefocTaBlIeHHs MHbOpMamH (10 O4Te, IO JICKTPOHHOH 1o4Te,
nmo TenehoHy), KOHTAaKTHBIM e-mail, ecnu oTBeT mODkeH OBITH HANpaBleH B dopme
3JIEKTPOHHOTO JIOKYMEHTa, JIHGO MOYTOBBIA aJPEC, €CIIM OTBET JOJDKCH OBITh HAIpPABICH B
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IECEMEHHOI (opMe, 60 HoMep Tene(OHa, ECIH OTBET JODKEH GBITH COOOMIEH M0 TenedoHy,
o ¢popMme Tpebyemoit Ha EnquHoM mopTaie.

[MocTynuemiee oOpaieHWe PETHCTPUPYETCa B AIMHHHCTpAalMd U  HANpaBJIACTCH
CIEIHATNCTy, OTBETCTBEHHOMY 3a HCIIONHEHHE 3aIpoca O IPENOCTaBICHMH MyHUIHIIAILHOM
yCIIyTH, IUIS paccMOTpeHHss U HHGOPMHPOBAHMA 3asBHTENd 00 JTamax pPacCMOTPEHHS €ro
3ampoca.

B cinydae oOpaineHds 3a IMOTyYeHHEM MYHHIMIANBHOM yciIyrw depe3 Enumbii moptain
rOCY[JapCTBEHHBIX  YCIyT, 3asiBHTENIO OOECIEYMBAETCSd BO3MOXKHOCTH  OCYINECTBICHHUS
MOHHTOPHMHIA XOJa IMPENOCTaBIICHHs MyHHIHUIIANBHOM yCIyrn B nM4HOM Kabunere Enmnoro
[opTajia roCyJapCTBEHHBIX YCIIYT.

HNudpopMupoBanre  3asgBHTEII O pesynbTaTaXx  pAacCMOTpeHHs  oOpameHus
OCYIIECTBIAETCA B NHCHMEHHOM BHJE IIyTEM IIOYTOBEIX OTIpPaBIE€HMH MO0 MO 3IEKTPOHHOM
Ioure, B YCTHOM BHJE - IO TesieOHYy, YKa3aHHOMY B OOpallleHHM, a TaKXe B DJIEKTPOHHOU
dopme ma Enurom moprane (B cifydae HOJa4d 3asABJCHHS HA IPENOCTaBICHHE YCIYIH depe3
EnuHelf mopran MiM B OTBETaX Ha BONPOCHL, 3aJaBacMble Ha O(QHIMAIBHOM caiiTe
MYHHIHIATEHOTO 06pa3oBaHusl, yCIIyra IPeoCTaBIAeTCs B TEUEHAHN ABYX pab04uX THEH CO THA
IOCTYIUIEHHUS 3ampoca (3asBlIeHUs) B aIMUHHUCTPAIILIO.

66. UHple neiicTBUs, HEOOXOAUMBIE IS PEIOCTABICHUS MYHHIMIIAILHOM YCIyTH, B TOM YHCIIC
CBS3aHHBIE C NPOBEPKOM IEHWCTBHTENLHOCTH YCHJICHHOH KBaIH(QHIMPOBAHHOW 3ICKTPOHHOH
HOIIMCH 3asBUTENS, MCIOIBb30BAaHHOM MpH OOpalleHHH 3a IONYy4eHHEM MYHMIMIIAIbHOM
YCIYIM, @ TaKKe C YCTaHOBJIEHHMEM IIEPEYHs KJIaCCOB CPEICTB yNOCTOBEPAIOMHMX IEHTPOB,
KOTOpBIE JIOIYCKAIOTCS Ul HCIONB30BAHUA B IENAX OOECHeYeHHs YKa3aHHOH HPOBEPKH H
OIIPENIENIOTCA HAa OCHOBAHHH MOJEIH Yrpo3 6e3omacHOCTH MH(pOpManuk B HHYOPMAIHOHHON
CHCTeMe, HCIIONB3YEMOM B LENSIX MpreMa oOpalleHuit 3a IOIydeHHEM MYyHUIMIAILHON YCIyTH
# (WIHM) TIPENOCTaBJeHWs TaKOM YCIYTH, YyTBEpPXHAaeMOH B IIOpAIKE, YCTaHOBICHHOM
3aKoHOJaTeascTBOM Poccuiickoit @enepanuu.

3asBUTENH HMEET IPaBo 0OpPATUTHECS B aAMUHHCTPAIHIO 33 NOMYYEHHEM MyHHIUIIAIBHON
YCIIYTH B 3JIEKTpOHHOH (popme.
IIpu TOCTYIUIeHAH OGpalleHHs 3asBHTENS 3a MOTyYeHHEM MYHHUIHIIAIBPHOH YCIYrH B

dopMe  SNEKTPOHHOTO [OKYMEHTa IONNHCAHHOTO  yCHIICHHOH  KBAaIH(HIMPOBAHHOH
5EKTPOHHON MOJIKCHIO, CHEIMANACT, OTBETCTBEHHBIM 3a HCIIONHCHHE 3ampoca o
IpEeNOCTaBICHAM MYyHULHIAIBHOH yCIyrH, 00s3aH IIPOBECTH INpPOLEAYpy IIPOBEPKH
JIeHCTBUTENPHOCTH  YCHICHHOW  KBaIM(HIMPOBAaHHOH  SIEKTPOHHOW  MOANHCH, €
ACIONb30BAaHMEM KOTOpOM IIOANMCAH JJIEKTPOHHBIM  JOKYMEHT O IPEIOCTaBICHAM
MYHUIATIATBHON YCIIYTH.

[IpoBepka  yCHJICHHOH  KBAIM(QUIMPOBAHHOH  ONEKTPOHHOM  MONNHCH  MOXET
OCYIIECTBIATECS TaKMM CIIEIHAMCTOM CaMOCTOSITENBHO C HCIONB30BAHMEM HMCIOIIUXCS
CPEJCTB NPOBEPKH JJIEKTPOHHOM MOJIIICH MU CPENCTB HHGOPMALIOHHOM CHCTEMBI TOJIOBHOTO
YIOCTOBEPSIONIETO IEHTPa, KOTOpas BXOAMT B COCTaB MH(PAcCTpyKTypsl, obecreumBaromei
MH()OPMAIIHOHHO-TEXHOJIOTMYECKOE  B3aMMOJEHCTBHE  NCHCTBYIOIIMX M CO31aBa€MBIX
HH(QOPMAIHOHHBIX CHCTEM, HCIOB3YEeMBIX IS HPEeIOCTaBIeHHs yciyr. IIpoBepka yCHICHHOMR
KB (QUIUPOBAHHOM SJIEKTPOHHOM MOAMMCH TAKXKe MOXKET OCYIIECTBIIATECA C HCIOIB30BAHHEM
cpelcTB HHGOPMAIOHHON CHCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPAIOIIETO IEHTPA.

B ciydae, eciH B pe3yibTaTe NPOBEPKH KBATH()HIMPOBAHHOH MOANKCH OyACT BBIABICHO
HecoGIIOIeHIe YCTAHOBJICHHBIX YCIOBH IIPH3HAHHSA €€ NeHCTBUTENBHOCTH, MyHHULUNAIBHEIH



OpraH B TeYeHHe 3 [Hel Co JHS 3aBepIIeHHs MPOBEICHNAS TaKOMi MPOBEPKY NPUHAMACT PCIICHHIC
06 OTKase B NpHEME K DPACCMOTPEHHIO OOpAllleHHs 3a MONYYCHHEM YCIYyrd W HalpaBisieT
3agBHTEIIO yBeJOMIICHHE 00 3TOM B JNIEKTPOHHOH (opMe ¢ yKasaHHEM IYHKTOB CTAaTbH 11
denepanpHoro 3akoHa «OO6 SIEKTPOHHOH MOMIKCH», KOTOPBIE NOCTYXHIIM OCHOBAHHEM JUIA
NpUHATHS YKAa3aHHOTO pelleHud. Takoe yBEZOMICHHE IMOANHCEIBACTCS KBaTH(QUIIHPOBAHHOM
IIOJIIACHI0 MYHHIIHIIAIBLHOTO OpraHa M HaIpaBIISETCs MO a[pecy 3JICKTPOHHOM MOYTEI 3aABUTENLA
m60 B ero jauuHbi kabuner Ha Exunsni mopran. [locne momydyeHus yBEOOMIICHUS 3asiBHUTEIb
BIIpaBe 0OPaTHTHCS MOBTOPHO C OOpAIIEHHEM O IIPEAOCTaBICHAM YCIIYTH, yCTPAHUB HapyIICHHA,
KOTOpble MHOCTYXHJIA OCHOBaHHEM s OTKa3a B IpHEME K PACCMOTPEHHIO NEPBUTHOIO
oOpaieHus.

Bllok-cXeMa NPeIOCTaBIeHAs MyHAIMIAIBHOM yCIyTH NPUBOAMTCS B NprioxeHuy Ne 4 x
HACTOSIIEMY periaMeHTy.

IV. ®opMbBI KOHTPOJISA 32 HCHOJTHEHHEM aJMHHICTPATHBHOI0 PErjlaMeHTa

67. TlopsmoK OCYIIECTBIEHHMS TEKYIIEro KOHTPONsA 3a COOMIONCHHEM H HCIOJHEHACM
ClIenHANACTaMH A IMHHUCTPAIMH OJIoXKeHuH Pernamenta.

Texymmuit KOHTPONb 33 COOMIONCHHEM H HCIONHEHHEM CIENUaTUCTaMHi AIMHHUCTPAIIA
HOJIOXKEHHI  HacTosAmero PerimaMeHTa W HHBIX  HOPMAaTMBHBIX — TPaBOBBIX  @KTOB,
YCTaHABIMBAIOMMX TPEGOBAHUS K HPEIOCTABICHUIO MyHHUIUIAIBHON YCIYTH, OCYIICCTBIIACTCA
IJ1aBOM aAMUHUCTPAIIHH.

68. IlopsoK W IIEPUOAMYHOCTH OCYINECTBICHHS IIPOBEPOK MOJHOTHI M KadecTBa
IPENOCTABICHAS MyHUITUIIAIBHON YCITyTH

- IUIAHOBBIE IPOBEPKM IIPOBOAATCS HE PeXe OJHOTO pasa B IOA B (opMe H3ydeHHs rJ1aBoit
IpOCMOTpa KOMHii BEIIAHHBIX pPa3pelieHuil Ha BBOJ.

- BHETLTAHOBBIE IPOBEPKH TIOHOTHI ¥ Ka9eCTBa MPEOCTaBIIEH s [OCY IapCTBEHHOH yCIIyTH
IIPOBOAATCA B CIydyasX MOCTYIIEHHS B AJIMHHHCTDAIHIO *ajo0 3asgBUTENECH B CBA3H C
TIpeJIOCTAaBIEHHEM [OCYJAPCTBEHHON yCIyrM M B IPeJieNiaX CPOKOB PacCMOTPCHHS yKa3aHHBIX
xao0.

69.0TBETCTBEHHOCTh  JO/DKHOCTHBIX JIMIT AJIMMHHCTpAllid 3a peEIIEHHs U  JCHCTBHA
(6e3neiicTBUs), IpHHAMaeMbIe (OCYIIECTBIIEMbIC) B XOJE IPEIOCTABIICHUS roCyIapCTBEHHOM
YCIIYTH.

-OTBETCTBEHHBIE MO/DKHOCTHBIE JIMIA AJMUHHCTPAlMH HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOGIIOICHIE CPOKOB M MOPSIIKA IIPENOCTABIEHHS TOCYI@PCTBEHHOH YCIYTH B COOTBETCTBUH C
¥X JIOJDKHOCTHBIMU PErJIaMeHTaMy | 3aKOHOJaTeNbcTBoM Poccuiickort denepanuu;

- CHENHATNCT AJMHHHUCTPAIlMU B COOTBETCTBHU CO CBOMM JOJDKHOCTHBIM PETJIAMEHTOM HECET
IIepCOHANLHYIO OTBETCTBEHHOCTh 32 COOJIONCHHE CPOKOB, MPaBHUIBHOCTR ohopMIIeHHS H
Ka4eCTBO ITOJITOTOBKU JOKYMEHTOB.

70. Tlomo)xeHHs, XapaKTepH3yloIue TpeOOBaHHS K MOPAOKY H ¢dopmMaM KOHTpOJIA 32
IIPeJOCTABNEHNEM TOCYJApCTBEHHON YCIYrH, B TOM WYHCJIE CO CTOPOHBI TIpaxiaH, HX
00beIMHEHU# U OpraHu3alui

- U OCYIIECTBIEHHS KOHTPOJS 32 HMCIOJHEHWEM TOCYIApCTBEHHOM YCIyIW 3asBHTCIH, HX
06BEUHCHNS M OPraHM3alldd HMEIOT IIPaBo HANPABIATh HHIMBUIAYAIbHBIE W KOJUICKTHBHBIC
0GpaIIenHs C TPEIOKEHUSIMH, PEKOMEH/IALMSMH 110 COBEPIICHCTBOBAHMIO KaeCTBa U TOPSIKa
HpeIOCTaBIIEHHs TOCYIAPCTBEHHON YCIYTH, @ TAaKKe 3aiBJICHUSL H Xaj00bI ¢ COOOIEHHEM O
HAapyIUIEHHH JOJDKHOCTHBIMM JIMIAMH, IPEAOCTABIMIOMMMH  MYHHIMIAIBHYIO  YCIYTY,
TpeGoBaHMi AJMMHECTPaTHBHOTO DETIAMEHTa, 3aKOHOB M HMHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB.



V. JlocyneGnblii (BHecy1e0HbII) MOPSAIOK 003kaJ0BaHMSs PEeNIEHHIA U qeicTBUI
(be3neiicTBHs) OpraHa, NPeJ0CTaBISIOIIMX rOCYIapCTBEHHbIE YCJIYTH, OPraHoB,
IPEI0CTABJSIONUX MyHHIMIIAJIbHEIE YCIyTH, 10JUKHOCTHBIX JIHL OPTraHOB,
IPEXOCTABJSIIOIIUX rOCyIapCTBEHHbIE YCIyIH, HJIM OPTaHOB, PEX0CTABJISIOIHAX
MyHHIMIAJIbHbIE YCIYTH, JIH00 rocy1apCTBEHHBIX HJIH MyHHIHIIAJbHBIX CJIYKAIUX NPH
OCYIIECTBJICHHH B OTHOIICHHH IOPHAMYECKHX JIHI ¥ HHIAWBHAYAIbHBIX
npeanpuHAMATEJIeil

Hudopmanus 1is Gpu3ndecKux H I0OPHANYECKAX JHI 00 X MpaBe Ha qocyAedHoe
(BHECyneOHOE) 00skaI0BaHHe NelicTBHi (Oe3nelicTBHA) U pelIeHHI, MPUHATHIX
(ocymecTBJIIEMBIX) B X0/I¢ HCIIOJIHEHHS! IOCy1apCTBEHHOM GyHKIMH

71. 3asBuTens WMeeT IIpaBO Ha OOXaloBaHWE pelleHWit u nelicTBuit (Ge3meiicTBuA)
JOJDKHOCTHBIX JIMII, CIIEIIHAJINCTOB, B CBA3M C IIPEIOCTaBIICHUEM MYHMIHMIIAILHOM YCIYTH B

JocyneOHOM U cyaeOHOM MOPSIKE.

72. 3asBHTENH MOXKET OOPATHTHCS € KAIOO0H B CIEAYIOMHUX CIIydasX:

a) HapylleHHe CpOoKa pErHCTpalli¥ 3ampoca 3asBHTEN O IPEJOCTaBICHHU
MYHUIIATIATBHON yCIIYTH,

0) HapylleHHe CPOoKa IPENOCTABICHH] MyHUIMIIATBHON YCIIyTH;

B) TpeboBaHHe y 3as{BUTENA NOKYMEHTOB, HE IIPSIyCMOTPEHHBIX HOPMAaTHBHBIMH

NpaBoBEIMH aKkTamu Poccmiickoii ®enepanuu, MyHHIMIAIBHBIME IIPaBOBBIMH  aKTaMH
MyHHIEIIAIEHOrO 00pa30BaHus i IPEeJOCTaBICHAS MYHHUIUIIAIBHON YCIyTH;

r) OTKa3 B IIpUEME JOKYMEHTOB, IIPEAOCTABIECHHE KOTOPHIX IMPEAYyCMOTPEHO
HOPMAaTMBHEIMM TIPaBOBEIME akTaMM Poccuiickoit ®ezepanuy, MyHAIUITATBHBIME IIPaBOBBIMH
aKTaMH MYHHIMIATBHOTO 00pa3oBaHHS [ IIPEJOCTAaBICHHS MYHMIMNAIBHOM YCIYTH, Y
3asABUTEIIS, :

I) OTKa3 B IpEJOCTAaBJICHNH MYHHIHUIAILHOH YCIyrH, €CllM OCHOBaHHS OTKa3a He
IpeNyCMOTPEeHbl (helepalbHBIME 3aKOHAMM H NPHUHATHIMA B COOTBETCTBHM C HMMH WHBEIMH
HOPMATHBHBEIMH TIPaBOBEIMH akTamu Poccmiickoit @enepanuy, MyHHIHIATBHBIME NPaBOBHIMA
aKTaMH MYHHUIIMIIAIFHOTO 00pa30BaHus;

e) 3aTpeGoBaHKe C 3aABHTEI IIPH NPEJOCTABICHAM MYHUIUIIATBHON YCITYTH ILIATEL,
He [pPeIyCMOTPEHHOH HOPMATHBHBEIMU IIPaBOBBIMH aKTaMH Poccuiickoit ®Denepanum,
MYHHIUTIATEHEIME IPABOBEIME aKTaMH MYHHIMIIAIBHOTO 00pa30BaHus;

X) OTKa3 OpraHa, MpPeJOCTABILIONIETO MYHHIMIAIBHYIO YCIYry, IOJDKHOCTHOIO
JIAIA OpraHa, MpPeIOCTABISIONIEr0 MYHHIHMIAIBHYIO YCIYry, B HCIpPaBICHHH JOMYIIEHHBIX
OI€YaTOK M OIMMOOK B BHIJAHHBIX B DPE3yJbTaTe NPENOCTaBICHHMS MYHMIMIAILHOM YCIyru
JOKyMeHTax Ju60 HapyIIeH!e YCTAaHOBIEHHOIO CPOKa TaKMX HCIIPABIICHHM.
73.061ue Tpe6oBaHKs K MOPSKY MOJaYH ¥ PACCMOTPEHHIO XKaoo:

a) xanoba ImoJaeTCs B MACBMEHHOM (opMe Ha OyMaXHOM HOCHTENE, B JIEKTPOHHOU dopme B
OpraH, NPEeJOCTABJSIOMKUA MYHHIMIATbHYIO ycmyry. JKamoObl Ha peIleHMs, NPUHATHIE
PYKOBOIHTENEM OpraHa, PEIOCTABIAIOMET0 MYHHLUMIAILHYIO YCIYry, MONAIOTCS B
BHIIECTOSAIMH oprad (pH €ro HAIMYHK) JHOO B CiIydae €ro OTCYTCTBHS PacCMaTpHBAIOTCH
HETIOCPEICTBEHHO PYKOBOJUTEIEM OPraHa, MPEeNOCTaBISAIOEr0 MyHAIUIIABHYIO YCIyTy;

6) sxano6a MoxeT OBIT HalpaBleHa IO MOYTe, 4epe3 MHOrO(YHKIHOHAIBHBIA LEHTP
FOCYHapCTBEHHBIX ¥ MYHHLMIAIGHBIX YCIYr, C HCIONb30BAaHHEM HH(OPMAIMOHHO-



@

Te/leKOMMYHHKAIHORHOH cetn  «VHTepHeT», OQHIMANILHOrO —CcaliTa MyHHIHUNATBHOIO
06pa3oBaHus B ceTH VIHTEpHET, a TaKke MOXET OBITh IIPHHATA IPH TMYHOM [PHEME 3aSBHTE]L.

B) kamoba Ha pemeHHs H (W) ICHCTBUA (Ge3meiicTBEE) OPraHOB, NPEIOCTABIIIOIINX
MYHUIUIATEHEE YCIyTH, MOJDKHOCTHBIX JIMI{ OPraHOB, NMPENOCTAB/IOMINX MYyHHIMNANBHEIC
yCIIyTH, 100 MYHHUIUIAIBHBIX CIYXallUX IPH OCYIIECTBICHAH B OTHOLICHHM IOPHAMYCCKAX
MLl ¥ WHIABHIYANGHEIX TpPEANpPHHAMATENeH, SBIMIOMUXCS CYyObeKTaMH IPaoCTPOUTENBHBIX
OTHOINEHMH, MpOIENyp, BKIIOYEHHBIX B MCUCPIBIBAIONINE IIEPEYHH IPOLEAYp B cdepax
CTPOHTENBCTBA, yTBepkaeHHsIe [IpaBuTenscTBom Poccuiickoit @enepanuu B COOTBETCTBAU C
gacTpio 2 crated 6 I'pajocTpomrensHoro kogekca Poccuiickoit denepalii, MOXET OBITH
I0JaHA TAKWMH JIANAMHA B NOpSJIKE, YCTAHOBICHHOM crarheit 11.2 ®enepanbHoro 3akoHa Ne
210-®3 «O6 opraHu3anuy IPeJOCTaBICHHS TOCYIapCTBEHHBIX M MyHHIIUNIAIBHBIX yCIYT, 60
B [OPSIKE, YCTAHOBICHHOM aHTHMOHOIIONBHEIM 3aKOHOaTeNbCTBOM Poccuiickol enepany, B
aHTUMOHOIIOJIBHEINA OpraH.

I) 0COGEHHOCTH MONAa4M M PAcCMOTPEHHs XKanod Ha PEIICHHA H neiicteusa (Oe3meiicTBHE)
OpTaHOB MECTHOTO CaMOYIPABNEHHS M HMX NODKHOCTHBIX IIHI, MyHHIMNAIBHBIX CIyXalliX
YCTaHABJIMBAIOTCS MyHHIMIIAIGHBIMA IPaBOBHIMA aKTaMH.

74. Xamo6a 1omKHa COIEPKaTh:

1) HauMeHOBaHHE OpraHa, MPEJOCTaBIMOIEr0 MyHHIUIIATBHYIO YCIyTY, AOJDKHOCTHOTO
JWNa OpraHa, NPENOCTABISIOMET0 MYHHIMNATGHYIO —YCIyry, JHOO MYyHHIMIATBHOTO
CITy’KaIIero, pelneHnus u aeitcTBus (6e31eHCTBHE) KOTOPBIX 00KaTyIOTCS;

2) baMmIHIO, UMS, OTYECTBO (IIOCTIEHEE - IPH HATMYNH), CBECHHSA O MECTE XUTEIBCTBA
3asBUTENS - YU3MYECKOTO JIHNA IN00 HAMMEHOBAHNE, CBEACHHUS O MECTE HAXOX/ICHHS 3aABUTEILA
- JOPHAMYECKOTO JMIa, a Takke Homep (HOMepa) KOHTaKTHOTO tenedona, agpec (ampeca)
MEKTPOHHOM MOYTHI (TpX HAIMYMH) M MOYTOBBIN afipec, 0 KOTOPhIM JOJDKCH OBITH HalpaBlIEH
OTBET 3asIBUTEIIIO;

3) cBemeHMs 00 OOXalyeMbIX pEIICHUSX M JEHCTBHAX (Ge3meiicTBUH) OpraHa,
IIPEIOCTABIIIONIEro MyHHIUIAIBHYIO YCIIYTY, A0/DKHOCTHOTO JMIa OpraHa, peA0CTaB/IIOMEro
MYHHIUIATBHYIO YCIYTY, TH00 MyHHIUIATEHOTO CITyXKaIlero;

4) moBOMBI, HA OCHOBAHHHM KOTODHIX 3ajBUTE]b HE COTJIACEH C PCIICHHEM H JeiCTBHEM
(6esmefictBMeM) ~ opraHa, IpPENOCTAaBILIOMIETO  FOCYIAapCTBEHHyIO — YCIyry, — Oprama,
TiPeNOCTABIISIOMEr0 MyHHIUIAIBHYIO YCIIYTY, AO/DKHOCTHOTO JIMIA OpraHa, pefloCTaBIA0MEro
TOCYIapCTBEHHYIO YCIYry, MM OpraHa, NPeIOCTABIAIOMEro MYHHIMIAIBHYIO YCIyTY, mmbo
rOCYHapCTBEHHOTO HJIM MYHHIHIATGHOTO CIYXAIIero. 3asBUTENEM MOTYT OBITH IPENCTABICHEI
JOKyMEHTHI (IIpH HATHYAH), TOATBEPXKIAIONIIE T0BOIBI 3aBUTEILA, 1100 UX KOIHH.

IIpeamert AocyAeOHOro 00KaI0BAHUS

IIpemMeToM JocyzneOHOro (BHECYAEGHOr0) 00XanoBaHUS neiictBuil (Oe3meiicTBUil) H
PUHAMAEMBIX PEIIeHHi [pPH NPEJOCTABICHHM MYHHMIMIANLHOH YCIYIH, BRIPASHBINHXCS B
HApyIICHHH TIPaB M 3aKOHHBIX HHTEPECOB 3aSBUTEA, SABJIAIOTCA: NPOTHBONPABHEIC PEIICHM,
HApyIIeHHS TOJOXEHUH HacTosmero PeriaMeHTa, HEKOPPEKTHOE IIOBEICHME, HApYIICHHUC
IPaBUJI CIIy>K€OHOH STHKH.

CpoKH paccMOTpeHHS KaJ00bI



¥ ano6a, mOCTyNHUBIIAs B AJIMUHUCTPAIHMIO IIPEIOCTABISIONIYI0 MyHUIIMIIANILHYIO YCIYTY,
IOUIEKAT PACCMOTPEHHIO JOIDKHOCTHBIM  JIMIOM, HA[CNCHHBIM  MOJHOMOYHAMH IO
PAacCMOTpPEHHIO Xano0, B TeUCHHME MATHAAUATA PabodMX: JHEH CO IHJ € PErMCTpaluy, a B
cliydae OGXKAlTOBaHWMS OTKasa OpraHa, [MPENOCTABIIOMIET0 MYHHIMIAIBLHYIO — YCIyTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIAIONEr0 MYHULUIAIBHYIO YCIyTy, B IpHEME
JTOKYMEHTOB Y 3asBUTEIIS THOO B HCIPABJICHUH JONMYIICHHEIX ONEYaTOK U OIHOOK WK B CIIy4ae
06XaNOBaHUS HAPYIICHHS YCTAHOBICHHOTO CPOKa TAaKHMX HCIPABICHHWH - B TEYCHHC ILATH
paGounx mHeit co mHs ee permcrpanuu. [IpaBurenscTBo Poccmiickoi Qenepanuy BIpaBe
YCTAHOBHTH CITY9aH, IPH KOTOPBIX CPOK PACCMOTPEHHUS JKAIOOB! MOKET OBITH COKpAIICH.

HcuepnbIBAOIIUii IIepedeHh 0CHOBAHUIL /ISl 0TKA32a B PACCMOTPEHUH KAJI00BI THO0
IPHOCTAHOBJICHHS €€ PACCMOTpEHHs

IIpHOCTAaHOBIIEHHE PACCMOTPEHHS JKATIOOH! HE OIYCKACTCS, IIPH MOy ICHAHN MCEMCHHOTO
oGpalleHHns, B KOTOPOM COIEPIKATCs HELEH3yPHEIE JIHO00 OCKOpOUTENbHBIE BBIPAKEHHUS, YTPO3BI
JKU3HH, 3I0POBBIO ¥ HMYIIECTBY CIIEIUANNCTY, JOIDKHOCTHOMY JIHITY AJIMAHUCTPALWH,  TAKKE
WICHOB €r0 CeMbH, AIMHUHHCTpPAIdsS MOXET OCTaBHUTh OOpameHue 0e3 OTBETa IO CYINECTBY
IOCTABJICHHEIX B HEM BOIPOCOB M COOOIIMTH IPaXKHAHMHY, HAINpaBUBLIEMY OOpaIICHHE, O
HEJOIMyCTHMOCTH 3JI0YIIOTPEOICHHS TIPABOM; :

B ciydae ecid TEKCT [IMCBMEHHOTO OOpalieHUs He MOJJAcTCA POYTCHUIO, OTBCT Ha HETr0
He JaeTcs, 0 4eM cooOImaercs B TeueHHe 7 (CeMH) QHeH ¢ MOMEHTAa PerMCTpanuu obpammenus
3a4BHTENIO, HAIPABHBINEMY NMHCHMEHHOE OOpalieHue, ecinu ero GaMmms 1 MMOYTOBBIA apec
MOLIAI0TCsl IPOYTEHHIO;

B ciydae, eciiv B MECEMEHHOM OOpAIlieHUH 3asABUTENA CONEPKUTCS BOIPOC, HA KOTOPBIA
3a4BHTENI0 MHOTOKPATHO JABaJMCh NMCHMEHHBIC OTBETHI IO CYIIECTBY B CBA3H C DaHee
HAIpPABIIEMBIMA [HCHMEHHBIME OOpAaIleHWsIMH, H IPH 3TOM B HUX HE NPHUBOIATCS HOBBIC
JOBOABI HMIH OOCTOSTENECTBA, IVIaBa BIPaBE IPHHATE PCIICHUC O 6€30CHOBATENLHOCTH
OYepeIHOr0 MHCHMEHHOTO OOpaIIeHus. U IPEKPalleHHH IEPENMCKH C 3asSBUTCICM IO IaHHOMY
BOIPOCY, 3asBUTENb, HANPABUBIIHA IHCBMECHHOE oOpaieHne, yBEIOMIIETCS O JaHHOM
pEILICHHH;

B ciydae eciu B xkano0e He yKasaHbl GaMIIHs paXkIaHUHA, HANPaBABIICTO xanody, u
IIOYTOBHIH aJIpec, II0 KOTOPOMY JOJDKEH OBITh HAllPaBJIeH OTBET, OTBET Ha kano0y He naeTcs.

B ciydae, ecny OTBET IO CYLIECTBY IIOCTaBJICHHOrO B ’kayobe Bompoca He MOXET OBITh
maH Ge3 pasryalieHus CBeISHHH, COCTABIIOMMX IOCYJapPCTBEHHYIO WM HHYIO OXPaHACMYIO
delepanbHEIM 3aKOHOM TalHy, 3asBHTENIO, HAaIOpaBUBIIEMY xamo0y, coobmaercs O
HEBO3MOXKHOCTHM 1aTh OTBET IO CYIIECTBY IIOCTaBJIEHHOrO B HEH BOIpoca B CBA3M C
HEJOIYCTHEMOCTBIO Pa3IIIallleHHs YKa3aHHBIX CBENCHHH.

OCHOBaHHS /ISl HAYAJIA NPOIEAYPHI 10cyAeGHOro (BHECYeGHOr0) 00:KaI0BAHMS

OcCHOBaHHMEM I Hayajga HPONEAypbl H0ocyAeOHOro OOXaloBaHHS SBIACTCA xanmoba
3a9BHTENS B aJMHHHCTPAIHIO, MOCTYHBIIAs B IHCBMEHHOH (opme, B ¢dopMe 3IEKTPOHHOTO
JOKyMEHTa JIH00 YCTHO.

Xamo6a permcTpEpyeTcs CIEIHAIMCTOM AIMHHHCTpAallMH, OTBETCTBCHHRIM 32
JENOIPON3BOJICTBO, B TEUECHHE 1 KaJleHapHOro JHA C MOMEHTA MOCTYILICHAA KaoO5L.

IpaBa GpH3MYECKUX W I0PHAMICCKHX JHAI HA 0Ty YeHHe HH(DOPMALHH H 10KYMECHTOB,
He00X0AUMBIX /151 060CHOBAHHS PACCMOTPEHHS KAI00BI

3agBHUTENs HMEET [IPaBO Ha MOIydeHHE OT AJIMUHUCTPAIINK uH(OpPMAINH U JOKYMEHTOB,
HEeoOXOMUMBIX IS 000CHOBAHUS KaJIOOBL.



Pe3yanTaT paccMoOTpeHHs KaJ100bI

[Io pe3synbTaTaM pPacCMOTPEHHs 3XaloObl OpraH, IpPeJOCTABISIOIIMN MyHHIHNATBHYIO
yCIIyry, IPHHAMAET OJHO U3 CIEAYIONINX PeIICHHIA:

a) YIOBJIETBOPSET Xao0y, B TOM 4YHCIe B ()OpME OTMEHEI NPUHATOrO PEUIEHHS,
HCIPaBIIeHNS JOMYIEHHBIX OPTaHOM, IPENOCTABISIOIIMM MyHUIMIIATBHYIO YCIYTY, ONEYaTOK 1
omM6OK B BHIIAHHBIX B pe3yjbTaTe IPENOCTaBICHMS MyHHIMIAIbHOM YCIYyrH HNOKyMEHTax,
BO3BpaTa 3asBUTENIO [EHEXHBIX CPEACTB, B3MMaHWe KOTOPHIX HE IIPEXYCMOTPEHO
HOpMATHBHBIMM IIpaBOBbIME akTamu Poccuiickoii @eneparntuyl, MyHHIUIIATLHBIMA PABOBBIMH
aKTaMH, a TAaKXe B HHBIX Gopmax;

0) OTKAa3bIBaeT B yIOBJICTBOPEHUH XKAJIOOKL

B ciryuae yCTaHOBIIEHHS B XOJ€ HIHA IO Pe3yNbTaTaM PacCMOTPEHHS XKaloObl, IPU3HAKOB
cOCTaBa AaJAMHHHCTPATHBHOTO [PABOHAPYIIEHHS MM IPECTYIUICHHUS JODKHOCTHOE IMIIO,
HaJeleHHOe TIONHOMOYHMSMH II0 PAacCMOTPEHMIO Kanol, He3aMEIJIMTETIbHO HallpaBIAET
HMEIOIIMECS MaTepHasIbl B OpraHbl IPOKypaTyphL.

He mo3zasee mHS, CIEAYIONETO 3@ AHEM NPUHATHS PENICHMS, 3aABHTENIO B [IHCBMEHHOM
hOpMe M 110 XKeTaHHIO 3asSBUTENS B HIEKTPOHHOM GopMe HANpPaBISETC MOTHBHPOBAHHEIH OTBET
0 pe3yJbTaTax pacCMOTPEHHUs JKaIO0bL



[Tpunoxenue 1
K aJMHHHCTPAaTUBHOMY PErJIAMEHTY

Ceenennst 00 ATMUHHCTPALHNH
ceabckoro nocenenus «Ecuaka» PixeBckoro paiiona TBepckoii o01acru,
NpeaoCTABIAONEN MyHHIUIAILHYIO YCIYTy (1ajee - Y I0JIHOMOY€EHHBII OPraH)

Mecto Haxoxnenus: Tepckas o0nacts, PxeBckuil paiioH, n.Ecunka , 1.11
Tenedon / pakc: 8(48232) 74-3-24

Anpec 3neKTpoHHOM mouTsI: esinkasp232@yandex.ru

BpeMa paboThl YIIOJIHOMOYEHHOT'O OpraHa:

IMonenensuuk — gyerepr: 08.00 — 17.00

IIstanma: 08.00 — 16.00

Anpec EnmHOro moprama rocyJapcTBEHHBIX M MyHHIMNANBHBIX YCIyr (QyHKwmii):
www.gosuslugi.ru

CBenenus
o ¢puIHase rocyIapcTBEHHOr0 AaBTOHOMHOIO yupexaennu TBepckoi odJyacTH
«MHOroyHKIMOHAJILHBI HEHTP NPeJ0CTABJIEHH IOCYAapCTBEHHBIX H MyHHIHNATLHBIX
yCJIyr», y49aCTBYIOLIEM B PEJ0CTABJICHHH My HHIUNAJILHON YCIyTH

HaumenoBanue ITouToBBIi1 afgpec Ko;:;x(cl;r::m E-mail I'paduk padoTsl
172386 r.PxeB rzhev@mfc- IMouenensHUK —
Ir'AY «M®IL» yin.Tumupszesa 8-48232-2- |tver.ru MATHULA
5/25 11-66 ‘ 08.004. — 20.004.

Cy660Ta-09.00-14.00

Bockpecenne-
BBIXOJTHOM.




[punoxenue 2
K aJIMHHHACTPAaTUBHOMY DETTIAMEHTY

B AnmuHHRCTpanuo

damunust, ums, ordecTso OJI)

(ampec MecTa )XUTENBCTBA)

oT
(U1, 10JI — nanmeHoBaHKe, ¢ ykazanueM OIID)

(azmpec MecTa peruCTpalin)

3ASIBJIEHUE

B cootBerctBEE ¢ I'pamocTpomTensHEIM KojekcoM Poccuiickoit denepanuu mpoury
IIPEHATH PEIIEHUE O [OATOTOBKE NOKYMEHTAIUH IO IJIAHMPOBKE TEPPHTOPHH, PacIoIOKEHHON

TI0 aJpecy

1. HpaBOYCTaHaBIII/IBaIOIIII/IM JOKYMEHTOM Ha 3eMeJIbHBII Y4YaCTOK  ABIACTCA:

(HEOOXOMEMO yKa3aTh HaHMEHOBAHHE, JIaTy, HOMEp [PaBOYCTaHABIMBAIOMIETO TOKYMEHTA,
HH(GOPMAITHIO O TOCYIAPCTBEHHOM PETMCTPALNHY, B CIyYasX YCTaHOBICHHBIX
3aKOHOATEIBCTBOM, - IJIS 3asBJICHHS O IIPUHATHH PELICHNS)

2. Tpammmsl (KOOpAMHATBI) MECTa HAXOXICHHS 3EMENBHOTO Yy9YacTKa —3aKpCIUICHBI

(YKa3aTh KaqacTpOBEIi HOMEP 3€MENBHOTO YJacTKa, JaTy IOCTaHOBKH Ha KaJacTPOBbIA ydeT
COTJIACHO KaJacTpOBOMY TIACTIOPTY 3EMETBHOTO y9YacTKa WM — KaJaCTpOBOM BBIIMCKS O
3eMEILHOM y4JacTKe)

3. Ha 3eMebHOM YYaCTKe PacookKeHbl 00BEKThl KYJIBTYPHOTO HACIENNs, BKIIOICHHBIC
B E/iiHbIA rocyIapCTBEHHBIH peecTp 0OGBEKTOB KYIbTYPHOTO Haceus (TaMATHAKOB HCTOPHH 1
KyJIbTyphI) HaponoB Poccuiickoi enepanin




T ——

(YKa3BIBa€TCA HCTOPHUECKOE Ha3HaueHHe 00BeKTa KyJIbTYPHOTO HAclelus U €ro (aKTHIECKOe
HCIIONIE30BaHie;, HauMEHOBAaHHWE OpraHa rOCYJapCTBEHHOH BJIAacCTH, IPHUHSABLIETO PELICHHE O
BKIIOYEHHH BBISBJIEHHOTO OOBEKTa KyJIbTYpHOro Hacieaus B EnuHBII rocynapCTBEHHBIM
peecTp, HaWMEHOBaHWE HOPMAaTHBHOTO IIPaBOBOIO aKTa, JaTa M HOMEp €ro IPHHATHS;
pETHCTPAIlMOHHBI HOMEp  Jara IOCTAHOBKH Ha ydeT B €IWHBIA IOCYIapCTBEHHBIH peecTp
00BEKTOB KYJIBTYPHOTO Hacieaus (IaMATHUKOB UCTOPWHM W KYJBTYpHI) HapomoB Poccuiickoit
@eneparyu - U1 3asSBJICHUS O IPUHATHU PEIICHNA)

[Ipemnoxenus:
0 MOPSAIKE MOArOTOBKH JOKYMEHTAIHH IO IUTAHUPOBKE TEPPUTOPHH:

0 CpPOKax MOATOTOBKH JOKYMEHTAIMH IO IIaHUPOBKE TEPPUTOPHUH:

0 COACpXXKaHNH JOKYMCHTAIIUH 110 IIJIAHUPOBKE TEPPUTOPHUH:

065{3)7}001: 000 Bcex HU3MCHCHUAX, CBA3AaHHBIX C IIPUBECACHHBIMH B HACTOAIEM 3asABJICHUN
CBCICHUAMMU, COOﬁIlIaTB B AIMUHHUCTpPAIHAIO

Pe3ynbTar npeaocTaBieH s MyHHIUNAIBHON YCIyTH IPOoIny (Hy)XHOE IOX9EePKHYTh):
— BPYYHTh JIMYHO;
— HaNpaBUTh 110 MeCTy (aKTHYECKOTO HMPOXKUBAaHMS (MECTy HaxoXIeHHs) B Gopme NoKyMmeHTa
Ha OyMa)XHOM HOCHTETIE;
— HampaBuTh B (OpMe 3JIEKTPOHHOTO IOKyMEHTa, B JHWYHBIM KaOmHeT Ha ExmHoM moprane
TOCYapCTBEHHBIX M MyHHIMIANBHEIX yeiIyT Poccuitckoit denepanu.

IIpunoxenue:

3agBUTEID

(HauMeHOBaHUE, TODKHOCTH IOPUANIECKOrO JIHIA)

/

(moxmnuce) (©.1.0.)



YBEJOMJIEHHUE

00 oTkaze B npeaocTraBJICHUH MyHHIII/IHaJIbHOﬁ YCIYI'd 110 NIPUHATHIO PCIICHUSA O
MOATOTOBKE JOKYMEHTAIMH I10 IVIAHUPOBKE TEPPUTOPHUHU

Jlara No

HacTosgmuM coobiaro, uto Bam 0Tka3aHO B IpeIOCTaBIIEHUH MYHUITUIIATHHON yCIIyTH IO
OPHHATHIO pEIICHHsS O TOATOTOBKE JOKYMEHTAllMH II0 IUIAHHPOBKE TEPPHUTOPHMH IIO
aapecy:

[0 CIIEAYIOIEMY OCHOBAaHHIO:

OTka3 B mpueMe JOKYMEHTOB HE IPENATCTBYET IIOBTOPHOH IHogade JOKYMEHTOB IIDH
yCTpPaHEHHH MPHYMHEL, 10 KOTOPOH 0TKa3aHO B MIPEJOCTABICHHHN YCIIyTH.

OTka3 B IIpEeMe JOKYMEHTOB MOXKET OBITh OOXKaloBaH B IOCyAeOHOM (BHECYyHeOHOM)
WK CyAeOHOM HOpSIKE.

(HOJKHOCTD YIIOJIHOMOYEHHOT'0) (roxmuch)
(pacmupoBKa NOAMKC



T

[Tpunoxxernue 3

K aJIMHHHCTPATUBHOMY PETJIAMEHTY
IIPEeI0CTaBICHNUS MyHUITUIAIBHOMN YCIIyTH

I'maBe cenbckoro nocenenus «Ecuakay
PxeBckoro paitona TBepckoii ob6mactu

Coriacue Ha 00pad0TKy mepCOHANBHBIX JaHHBIX

S, ,

(®UO nuua, KOTOPOE JAET COTIacHe)

Jal0  coriacMe —AIMHHHUCTpaly{
azapec 4 Ha o0paboTky MIePCOHATBHBIX JAaHHBIX

(PHO suia, Ha KOTOPOE JAaeTCs COTNIACHE)

B () F:0.4 OKa3aHUA MYHHUIUITATIBHOM yCIyTH
, & TaKXe B
COOTBETCTBHH cO crarbeir 9 DemepanpHoro 3akona ot 27.07.2006 roma Ne 152-®3 «O
IEPCOHANTBHEIX JAaHHBIX» C HCIOJB30BAaHHEM CPEJICTB aBTOMAaTH3alMu W 0e3 HMCIONb30BaHUS
TaKUX CPEACTB, 8 UMEHHO:

- ®ammmus, WM, OTYECTBO, IO, Jara W MECTO POXICHHs, IPaKIaHCTBO, alIpec
perucTpanuu ¥ (aKTHYECKOro [POXHBAHHMSA; ajpec dJIeKTpoHHOM moursl (E-mail); macmopt
(cepmss, HOMep, KeM | KOrZa BblIaH); KOHTAKTHBIX HoOMep TenedoHa; JOKYMEHT,
YIOCTOBEPSAIONIHI IMIHOCTD (BHJ JOKYMEHTa, CEpHUsl, HOMED, IaTa BbIIaIH, IPaXKAaHCTBO, MECTO
pOXJeHMs); HIOCHTH(QUKAMOHHBIA HOMEDP HAJOrOIUIATENBIIMKA; HOMEp  CTpaxoBOro

CBHJIETENLCTBA 00S3aTEIPHOT0 IEHCHOHHOIO CTPaXOBaHHU,

- lHBIe KaTeropuy MepcOHATBHBIX JAHHBIX: COCTOSHHE B OpakKe, JaHHBIC CBUACTENHCTBA O
3aKIIOYeHNH Opaka, (paMHIHs, MMs, OTIECTBO CYIpyra(H), MAacHOPTHEIE JaHHBIE Cympyra(w),
CTelleHb pOICTBA, (pAMUIMM, WMeEHa, OTIECTBA M ATl POXICHHS IPYTMX UICHOB CEMbH,
damuinn, UMeHa, OTYeCTBa U JATHl POXACHHMSA WXKIUBEHIEB, COCTAB CEMBH, NMYIIECTBEHHOE
TIOJIOXKEHHE, MECTO PabOTEI, JOJDKHOCTD, OKJIaJ, JaHHEIE O TPYJOBOM JOTOBOPE, MEPHOL PaboTEL,
IIPAYMHE] YBONLHEHHs, HOMED, CepUs M JaTa BBIIAYM TPYAOBOW KHIKKH, (opma momycka,
cepus, HOMep, JaTa BbIIAYd, HaUMEHOBAaHHME OpraHa, BBIIABIIETO IOKYMEHT, SBISIOIIMHC
OCHOBAaHHEM JIS IPENOCTABIIEHHs JIbIOT M CTaTyca, CBEJCHMS O KBaIM(MKAlMH, CBEACHHI O
IIEpETIOITOTOBKE, Yy4eHas CTeleHb, YyYEeHOEe 3BaHHE, HaMMEHOBAaHME O00Opa30BaTENBHOIO
yUpeXIeHHs, IOKYMEHTHI, IIOATBEPKAAroIKe oOpa3oBaHMe: HAUMCHOBAaHHE, HOMED, Jara
BBIIaud, CICIUAIbHOCTh, NAHHBEIE O NOBBINICHWH KBanudukanuw, HHGOpManus O 3HAHWUH



MHOCTPAaHHBIX A3BIKOB, CBEIEHHS O HAIMYMM CHOENHANBHBIX 3HAHAH WM CIEHATBHOHR
IIOITOTOBKH, CEpHsi, HOMED, [aTa BEIayd, HAUMEHOBAaHHE OPraHa, BBIIABIIETO BOCHHBIA OUIIeT,
BOEHHO-y4EeTHas CIIENUAIBLHOCT, BOMHCKOE 3BaHHE, JaHHBIE O IPUHATHH\CHATHH Ha(C) y4eT(a),
JaHHBIE O Harpajgax, MeIalsiX, IIOOMPEHHAX, IOYETHBIX 3BaHMAX, JOXOMBI, pacoBas
IPUHAIEXHOCTD, HAIMOHAIBHAS IPHHAUIEKHOCTh, PEMIHO3HEIE YOEXKICHHS, MOIUTHIECKAES
B3MIIABL, (umocodcekue yOexOeHus, COCTOSHHE 3[0pOBbS, CBEJCHHS M3 CTPAXOBHIX IOJIHCOB
00s13aTeIEHOTO (OOPOBOJIBHOTI0) MEAUIIUHCKOTO CTPAaXOBAHMS.

OGpa6oTKa BHINIEyKa3aHHBIX NEPCOHATBHBIX JAHHBIX OYJET OCYIIECTBIATHCA IIyTEM
c6opa, cHCTeMaTH3alldM, HAKOIUICHWS, XpPaHEeHHs, YTOYHEHHs (M3MEHEHHMs, OOHOBIECHHS),
UCIIOJIb30BaHMs, YHUYTOXKECHHNS, IEpeadHt.

Cornacde BCTyIaeT B CHIIy CO JHS €r0 IOJIMCAHUA U AEHCTBYET IO AOCTIKEHHUS LENen
o0paboTku.

Cornacue MoXeT OBITH OTO3BaHO MHOIO B J000€ BpeMs Ha OCHOBaHMM MOETO
ITHCEMEHHOTO 3asBJICHHUS.

«_» 201 r.

(®.1.0.) (moamucek)



[Tpunoxenue 4
K aJMHUHUCTPAaTHBHOMY pPETTIaMEHTY

BJIOK-CXEMA
npeaoCcTaBJIeHH MyHUIUNAJIbHOI yeiayrn «[Ipuasitue pemeHusi o
MOATr0TOBKE JOKYMEHTAIHH 110 IJIAHUPOBKE TEPPHUTOPHI

JInyHoe nan nucbMeHHoe (B 3anonHeHue 3anBKU Ha ObpaleHue 3aaBUTENA Yepes
3N1eKTPOHHOI bopme) obpalLeHue nonvyeHue Mou

v

MonyyeHue nakeTa JOKYMEHTOB
ot MU

y

Mpuém u peructpauma 3aaBaeHUAa
1 NakeTa IOKVMEHTOB

v

BusuposaHue 3asaBieHUs y
HavyanbHuKa YAUl

!

OnpepgeneHne OTBETCTBEHHOIO
ucnonHuTena

v

[poBepKa NONHOTLI NaKeTa
LOKVMEHTOB

Maker HET .| YBepgomneHue o HefOCTaTOYHOCTU
Ll

[OKYMEHTOB nakerta LLOKVMEHTOB

Ja

3anpoc HegoCTaoWMUX AOKYMEHTOB, NOA/IeKallMX NOyYeHUIo No
KaHa/naM MeXXBEeIOMCTBEHHOr0 B3aUMOLENCTBUA

Mo/HbIV NaKeT LOKYMEHTOB NO

BbifBAEHbI OCHOBaHMA Aa OTKas B NnpegocTasieHun
B/A OTKasa B

nnannrTag e MVHULMNANbHON VCAVIn

4

HeT

A

dopmuposaHue pesynbTata

v

MpuHATHE peLLeHns o NoAroTOBKe
LOKVMEHTaLMM MO NAaHUDOBKE TEDDUTODUN

OTKa3s B NpefoCTaBAeHNN MyHULIMNA/IbHOM
VCAVIY MO NPUHATMIO DELLEHUA O NOArOTOBKe




